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IMPLEMENTATION PLAN

Introduction

This document has been created to provide an ICP with access to relevant detailed information that
is applicable to the Framework Network Access and Adoption Agreement and the associated
Extension to Contestability Agreements.

Main Changes

Update to the Golden Rules to include expected requirements of Customer Service.

Impact of Changes

This Standard Technique is for the use of Independent Connection Providers and is intended to
provide access to specific guidance that is not otherwise accessible to them.

Implementation Actions

This document shall be made available to Independent Connection Providers within the Tech info
site.

Implementation Timetable

This policy shall be implemented on the 1t August 2021.
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INTRODUCTION

This document provides detailed guidance to the ICP for the Design Approval of Associated
Contestable Works/Assets and Point of Connection Design Approval of Contestable
Connection Works/Assets including the auditing process and the on-site inspection regimes.

This document provides access to information for Independent Connection Providers who are
signatories to the Framework Network Access and Adoption Agreement and the appropriate
Extensions to Contestability that have been made available to facilitate the Code of Practice.

The guidance shall be read in conjunction with WPD Policy and Standard Techniques relating
to the New Connections procedures contained within the Technical formation site.

The Operating Manual can be found in Appendix A of this Standard Technique.
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APPENDIX A

This document provides detailed guidance to staff for the inspection of assets
that are to be adopted by WPD that have been constructed by an Independent
Connection Provider (ICP) including WPD new connections .
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Section 1 - The Inspection and Monitoring Regime
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The Golden Rules for Working with ICPs in WPD

One of WPD’s key goals is to provide outstanding customer service. When requesting a point of connection
with WPD an ICP is a customer of WPD. Once works are being undertaken the ICP can also be viewed as a part
of the wider electricity operation by our other customers. For that reason an ICP holds a key position where
it’'s commitment to customer service can help reinforce the WPD goals.

When an ICP is applying for and processing connections work, the ICP shall be provided with the same level of
services that would be afforded to any other WPD customer. When an ICP is completing site works, the Assets
provided by the ICP shall meet the same standards as our own work, as per G81 and WPD standards and
Policies. We would also expect the ICP to provide the same high levels of customer service to WPD customers
or local residents who are affected by the works as would be provided by WPD.

Where an ICP presents work for Adoption, WPD staff shall ensure that the work is facilitated in a timely
manner.

The Inspection and Monitoring Regime

WPD’s Inspection and Monitoring Regime is the method by which WPD will assess the inspected performance
of Connections Business (CB) against an agreed set of criteria that will determine the inspection level that will
apply to ICP and WPD.

Where an ICP is at Inspection Level 3 and they meet specific eligibility criteria, they can apply for Self Inspection
Level (SIL). To ensure that WPD are adopting serviceable assets that are fit for purpose WPD need oversight
of the ICP site inspections, this can be achieved by using a small sampling inspection regime that is undertaken
by WPD staff in parallel with the ICP Inspection Regime.

To achieve this we’ve developed a hybrid regime that incorporates a methodology to allow a CB to move up
and down the inspection levels depending on quality of work and volume of inspections.

An ICP may not choose to use the Self Inspection regime, by adopting this approach we will have in place a
regime that’s consistent for all whether we or they undertake inspections.

Levels of Inspection

There are three levels of inspection where Inspection level 1 gives the highest level of on-site inspections and
3 the lowest.

All ICPs will initially be allocated to inspection level 1 but may move to lower levels of inspection depending
on both performance and volume of works undertaken.

The Self Inspection Regime will allow a CB to undertake site inspections of their own this will reduce the
number of inspections that WPD undertake.

For the purpose of sampling the assets that are to be adopted under the Self Inspection regime, there will be
two levels of Self Inspection within the Inspection Regime. They are Self Inspection Level 1 (SIL 1) and Self
Inspection Level 2 (SIL 2).

Movement to Lower Inspection Levels

An ICP may move to lower levels of inspection depending on the numbers of inspections and successful
performance at the current level of inspection. Successful performance is that level of performance that would
either not result in movement of the CB to a lower level (if it is at Inspection Level 3 or SIL 2).



Eligibility to undertake Self Inspection

To become eligible under the Self Inspection Regime, the ICP shall have been working to the FNA & AA for a
minimum of 12 Months and have attained Inspection Level 3 during that time.

All'ICP’s who are eligible to undertake Self Inspection and wish to be included shall be moved from Inspection
Level 3 to SIL 2. This will be a Connection Policy Activity.

Some ICP’s will only wish to undertake work in specific areas. It shall not be mandatory for an ICP to be
considered for Self Inspection across all Activities. Where an ICP wish to undertake new Activities they shall
follow the process above for each additional Activity. This is to ensure that the work is to an acceptable
standard before they are moved to Self-Inspection. The nominated DM shall have discretion over this process.

Where a CB is removed from Self Inspection due to poor performance, they shall not be considered for Self
Inspection for a 12 month. During the 12 month they shall attain Inspection Level 3, and shall remain at that
level for a full six months in all relevant Activities before being given the opportunity to move back to SIL 2.

Self- Inspection Membership

Provided the ICP meets the requirements of the eligibility process, they can make a request to WPD to become
a Self-Inspection ICP.

WPD Connections Policy will send an Extension of Contestability Agreement to the ICP. This document will
detail the Categories and Activities that are to be included in the Self-inspection process.

When the ICP returns a signed copy of the EOC they shall be allocated to SIL 2 for each of the Categories and
Activities that have been agreed.

Any additional Activities that the ICP wish to introduce at a later date shall meet the eligibility requirement
before they are added to the existing Self-inspection regime.

An ICP can elect to leave the Self-inspection regime by providing WPD with ‘three months’ notice in writing.
WPD shall have the same opportunity to withdraw from the Self-inspection process by giving ICP(s) the same
notice.

Inclusion of Inspection costs at Quotation Stage

If the ICP is known at the quotation stage, a check shall be made to see if the ICP has Self Inspection Level in
the FNA&AA credential spreadsheet. If the ICP has the EOC for SIL, then inspections costs for the activities
outlined in their EOC will not be charged for. All other activities outside of the EOC for SIL shall be treated as
Level 3 if the ICP is known during the quotation stage and Level 1 if they are unknown.

It is unlikely that the ICP will be in a position to provide a scheme that will allow the Planner to provide an
accurate estimate of the number of inspections and visits required. In this circumstance an estimate shall be
made based on historical information of the scheme type and included with the enquiry information. The
estimated number of inspections may also be calculated by taking the contestable elements of the WPD design
(Option 1) and basing the estimated inspections on this information.

Billing
The connection charge payee shall be billed in advance for the estimated number of Inspections and Visits to
be carried out; the inspection costs shall be added to the quote as an extra with on costs removed.

If the ICP is known at the quotation stage and they have the EOC for Self Inspection, no inspection charge shall
be included in the quotation.



On completion of the scheme the actual number of visits shall be compared with the estimated number of
visits that have been paid for.
e Where arefund is due, this shall be calculated and issued to the original connection charge payee.
e Additional inspections carried out due to revisits for failed inspections shall be invoiced to the ICP for
payment.
e Where WPD have miss-calculated and not charged sufficiently for inspection costs, this will be
identified at the end of the scheme and the connection charge payee shall be invoiced accordingly for
any additional visits omitted (other than re-visits for failed inspections).

Connection to the WPD existing network shall continue to be billed retrospectively as detailed in ST: NC2L.

CROWN Inspection Generation

ICP works

On completion (approval) of the Design Approval CROWN activity, the Planner shall itemise the ICP’s design
and enter the values into CROWN (lengths of cable, number of joints etc.). CROWN will automatically
determine the number of inspections and visits required for the scheme that has been provided by the CB.

See Design Approval

WPD works

For LV and HV works

CROWN will calculate the number of inspections from the WPD quote SWE’s automatically upon completion
of the ‘Accept Quote’ activity. The activity ‘ICP Inspection’ shall be automatically added to the activity list.
Generated inspections (if applicable) will be displayed in the CROWN Draw Down Tool as ‘outstanding’.

See CROWN determination for the Inspections for WPD work

For EHV works
CROWN is unable to calculate the required inspections automatically. The planner will need to add the
required inspections manually.

Fixing the Inspection Level

When the CROWN system process is complete the Scheme will be fixed at the CB Inspection level, this
information is held within the CROWN system. The inspection level for the scheme is fixed and will not change
for the duration of the Scheme.

The connection to WPD existing network will be continuously updated based on volume of inspections.

Inspection Draw Down

The CB shall provide a program of work that they intend to carry out. This shall be a daily whereabouts
notification delivered to the local NS team on the Monday 5 working days prior to works commencing (for all
Voltage levels). They shall provide updates as the scheme progresses to allow WPD to carry out on-site
Inspections.

The CROWN facility provides a draw down tool where the system will calculate the number of inspections

required for the scheme based on the amount of work that the CB has indicated that they intend to carry out
for that stage of the work.
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This is intended as an indication of the number of inspections and visits that are required. In some
circumstances all the inspections could have been carried out for that specific Activity and therefore no further
inspections are required for that Activity. The system also provides an indication of the number of completed
visits and provides a total of outstanding or not required visits for the scheme.

ICP connection to WPD existing network shall be notified automatically via CROWN following the process
contained within ST: NC2L.

On Site Inspection

ICP Works

When an ICP has provided a program of work, the WPD inspector shall enter the quantities in to the Inspection
Draw Down in the CROWN system. The Inspection Draw Down will provide the number of inspections and
visits required for the given quantities. The number of outstanding visits will be displayed on the page to assist
the Inspector. With an indication of the number of inspections required, the WPD Inspector shall visit site and
inspect the work. This inspection shall be recorded on the appropriate Inspection and Monitoring Site Report.
Where there is an opportunity to combine a number of inspections during one visit it shall be done.

See Inspection Draw Down.

WPD Works

If CROWN has generated inspections for WPD works, the planner shall use the Draw Down tool to work out
the required inspections and provide the technician with a list of required inspections on a 'Required
inspections form’. As the work presents, the technician shall carry out the required inspections and fill out the
correct site report forms for the nature of the work.

See CROWN determination for the Inspections for WPD work

Abortive Site Visit for ICP works only

The following process shall apply where an ICP has provided a program of work to WPD and the WPD inspector
attends site following the information provided within the program to find the work is not ready for inspection.

The inspector shall record the failed visit as follows:
e Complete the appropriate site report and state the reason for not undertaking the inspection.
e Passto Team Support.
e Team Support to record the failed inspection as ‘Outstanding’ and save as a visit (see Team Support
user guidance notes).
e Team Support to email the report to the ICP with appropriate cover letter (in NEWCON drive).
e Keep a copy of the site report.

When the activity is ready for inspection
e Carry out inspection, reporting using the appropriate inspection form.
e Pass report and evidence (if applicable) to Team Support.
e Team Support to record inspected activity by changing result from ‘Outstanding’ to either ‘Pass’ or
‘Fail’ (dependent on inspection outcome) and saving the visit (see Team Support user guidance notes).

11



Recording Site Visits within CROWN

Pass

Where the work has been completed to an acceptable standard this shall be recorded as a ‘Pass’ in the CROWN
system. The Inspection and Monitoring Site Report shall be emailed to the ICP with the appropriate cover
letter and a record stored locally.

Fail

Where failures occur, the defects identified shall be recorded on the appropriate form. Failed activities are
pre-allocated a severity Category 1, 2 or 3. Failures shall be entered into CROWN with the result ‘Fail’ and the
appropriate defect category identified.

The results for all inspections shall be entered into CROWN as soon as possible after the inspection has been
completed.

Notifying the ICP of Inspection Results

The Inspectors report shall be sent to the ICP, with photographs where appropriate within two working days
following the issue of an automated email by CROWN.

Inspection reports containing failures shall always be forwarded to the Connections Policy Team in an
electronic format to the appropriate address:

e wpdconnectionspolicy@westernpower.co.uk (South Wales and South West)
e wpdconnectionpolmids@westernpower.co.uk (Midlands)

The Connections Policy Team shall file the Information for Future Reference within Fortis.

The Inspector shall keep a local record.

Defect Categories
There are three types of Category failures:

e (Category 1: is a severe or dangerous defect where there is a serious non-compliance with WPD’s
policies and procedures or the Framework Network Access and Adoption Agreement. Such defect will
result in immediate suspension of that specific Activity of work by that CB ICP on that site.

e (Category 2: is a serious defect where there is a serious non-compliance with WPD’s policies and
procedures or the Framework Network Access and Adoption Agreement (FNA&AA). Such defect may
not be recoverable at the time of inspection, may result in failure to adopt the asset until rectified.
Further inspections will normally be required and gives a failure score of 4. In this instance WPD may
determine the action required to rectify the defect.

e (Category 3: is a minor defect resulting from a minor non-compliance with WPD’s policies and
procedures or the FNA&AA. Such defect will normally be recoverable at the time of inspection, will

not require further inspections and gives a failure score of 1.

Defects shall be reported within the CROWN system using the Site Inspection form.
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Failure Processes

Category 1 Failure Process

Where a WPD inspector has identified a Category 1 failure this shall be communicated to the Team manager.
If the Team Manager agrees with the inspector, the results shall be recorded in the CROWN system registering
a Category 1 Failure.

The Inspection and Monitoring Site Report shall be annotated clearly indicating the location(s) and the severity
of the defect.

The CROWN system shall be updated as detailed above with the relevant information, any additional
chargeable inspection shall be raised within the CROWN system. Copies of the Site Report and any
photographs, as appropriate, shall be emailed to the ICP and a copy sent to Connection Policy.

The TM shall contact the ICP to arrange an urgent meeting to discuss the failure(s). The TM will check in the
Fortis File to ensure that the ICP has not had any Category 1 Failures or Inspection Level 1 Performance Failure

Notices within the last 12 Months.

If any of the above has occurred the TM shall refer the issue to the Responsible DM who has been appointed
to manage the poor performance.

The TM will as soon as is reasonably practicable suspend Adoption of the failed activity by the ICP on that site.

The TM shall meet with the ICP and carry out an investigation and agree a program of work to resolve the
issues identified. The ICP shall provide in writing, details of how they intend to prevent a reoccurrence.

Provided that the TM is satisfied that the issues have been resolved he shall send the details to the Connections
Policy Team for filing.

The TM can then allow the ICP to continue work on site.

CROWN will move the ICP to Inspection Level 1 automatically, following the registration of a Category 1 Failure
notice.

Inspection Level 1 and SIL 1 Failure Notice

Where an ICP is at Inspection Level 1 or SIL 1 and due to poor performance, the CROWN system issues an
Inspection Level 1 or SIL1 Failure Notice, The Responsible DM Shall:

Contact the ICP to arrange a Meeting to discuss the Poor Performance
Access the historical failure reports held in the Fortis File

Using the historic information where appropriate, discuss the failure(s) and issue(s), as appropriate with the
ICP.

Following the meeting, the ICP shall provide in writing to WPD details of how they intend to prevent poor
performance in the future.

Where the historic information indicates a Category 1 Failure notice has been issued within the last 12 Months,
refer the ICP to Lloyd’s for non-compliance.
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The DM shall suspend the ICP from undertaking any activity in the four WPD license areas until such time as
Lloyd’s can report that the ICP has been investigated and they are confident that the ICP has resolved all the
issues and are capable of undertaking work to an acceptable standard.

Where Lloyd’s have withdrawn the ICPs accreditation WPD will be unable to adopt any further Assets
constructed under this accreditation until Lloyd’s has reinstated the ICPs accreditation.

If at any time within the next 12 months the ICP has further Category 1 Failure Notices, in any Activity recorded
within the CROWN system, or CROWN issues Inspection Level 1 Failure Notice, the DM shall invoke the FNA &
AA or NA & AA and refer the ICP to the WPD legal team where the ICP shall be suspended from working in all
of the WPD four licensed areas.

All records of meetings and correspondence shall be sent to Connection Policy and filed for future reference.
Where a CB is at SIL 1 and the poor performance continues CROWN will call for the CB to be moved back to
Inspection Level 3. An email will be sent to the DM who has been appointed to manage the poor performance
process.

A meeting will be called to resolve the issues by the DM with the CB. Provided that the DM is happy with the
written plan of action, the CB will remain at SIL 1. When sufficient work has been successfully completed

CROWN will move the CB back to SIL 2.

A detailed poor performance flow chart is available. See Poor Performance Flow Chart.

Movement from Self Inspection Level 1 to WPD Chargeable Inspections

Where a CB has been moved from self-inspect to Inspection Level 3, due to poor performance, they shall have
all of their remaining Activities moved back to Inspection Level 3. They shall not be considered for self-inspect
for a minimum of a 12 month following removal from the Self-Inspect regime.

Having been moved back to the higher inspection regime they shall provide satisfactory performance (remain
at Inspection Level 3) for a minimum of a 12 month. Provided the work is satisfactory, it shall be at the
discretion of the nominated DM to agree if the CB can be moved back to SIL 2.

Category 2 Failure Process

Where a WPD inspector has identified a Category 2 failure, the Inspection and Monitoring Site Report shall be
annotated clearly indicating the location(s) and the severity of the defect.

CROWN shall be updated with the relevant details; an additional chargeable inspection shall be raised within
the CROWN system. The CROWN system will send an automated email to the ICP. Copies of the Site Report

shall be emailed by the Inspector to the ICP and Connection Policy.

The ICP shall notify the Inspector when the remedial works have been completed where a re-inspection shall
be carried out.
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Category 3 Failure Process

Where a WPD inspector has identified a Category 3 failure, the Inspection and Monitoring Site Report shall be
annotated to clearly indicating the location(s) and the severity of the defect.

The CROWN system shall be updated with the relevant details. The system will send a notice to the ICP
informing them of the failure.

A copy of the Site Report shall be attached to an email and sent to the ICP and Connection Policy.

ICP Self Inspection Requirements

ICP Audit Pack

Where an ICP is undertaking Self-inspections they shall submit an Audit pack consisting of:
e Arecord of the site inspections undertaken as appropriate for the inspection level,
e Details of any poor workmanship,
e Commissioning Certificate,
e Test results,
e Schematic drawings,
e Cable records.

Where appropriate to the WPD Inspector, the Inspections shall be stored locally.

Warranty

All work that is adopted by WPD is covered by a 2 year ICP warranty.
However installations within excavations 1.5m or greater in depth are covered for 3 years.

Any assets that are constructed and adopted under the Self-inspection regime shall have a 10 year warranty

When an ICP is working to Self-inspect and any Activity is at Inspection Level 3 or higher, the work will have a
10 year warranty.

Where an ICP moves back to inspection Level 3, all the work shall continue to be subject to a 10 Years warranty.

Inspection Level Monthly Report

All CB who are registered to undertake work in the Connection Policy database shall be sent a web focus report
automatically. This report will provide the Inspection Level that the CB has been allocated following the
previous months performance.
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Rejection Following Submission of a Completion Certificate

WPD may refuse to connect assets offered by the ICP, examples of which are provided below;
e A program of work has not been provided
e There are omissions or late delivery of the Completion Certificate
e The as-constructed records are inaccurate or incomplete

e The network offered for connection has not been inspected by WPD in accordance with the
Inspection Regime;

e The working area or site is deemed unsafe by WPD staff/contractors
e A Principal Contractor, site agent, site security or any other authorized person refuses access to site
e WPD staff are unable to gain sufficient access to a work location with tools or testing equipment

e Any other requirements of appropriate UK legislation affecting the installed assets are deemed by
the WPD Inspector not to have been met

e Where appropriate a WPD Rejection Notice shall be emailed to the ICP’s nominated contact.
Where WPD is unable to connect and energise because of operational restrictions or force majeure the ICP’s

nominated contact should be informed in writing as soon as possible and an alternative date agreed for
connection to WPD’s distribution system.

Inspecting WPD Connections work

All Connections work shall be inspected and recorded in the same way as the ICP work. The appropriate
Managed Unit shall be used to record the connections work within the CROWN system.
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Inspection Regime Tables

Inspection Level 1to 3

Self-Inspection Level 1 and 2

Activity Inspect | Qualifying | Inspect | Qualifying | Inspect | Calculation Inspect Qualifying Inspect
Level1 | countto Level 2 | countto Level 3 SIL1 countto SIL | SIL2
level 2 level 3 2
Mains
LV Mains 50% 20 10% 20 5% 1 visit for each 100m of | 5% 20 2%
Inspections Inspections cable installed Inspections
(minimum 1 visit)
HV Mains 50% 20 10% 20 5% 1 visit for each 100m of | 5% 20 2%
Inspections Inspections cable installed Inspections
(minimum 1 visit)
Trenchless 100% 20 100% 20 100% 1 visit for each 50m of | 5% 20 2%
Inspections Inspections cable installed Inspections
(minimum 1 visit)
LV Mains Joints 50% 20 10% 20 2% 5 joints = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
LV Terminations 50% 20 10% 20 10% 2 Terminations = 1 visit | 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
HV Joints 50% 20 20% 20 10% 5 joints = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
HV Terminations 50% 20 20% 20 10% 2 Terminations= 1 visit | 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
Pole erection 50% 20 20% 20 5% 3 Poles = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
Spans of conductor installation 50% 20 20% 20 5% 1 visit for each 100m of | 5% 20 2%
Inspections Inspections cable installed Inspections
(minimum 1 visit)
Final climbing inspection 50% 20 20% 20 5% 5 Spans = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
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Services

Service cable installation 20% 20 10% 20 2% 1 visit for each 100m of | 5% 20 2%
inspections Inspections cable installed Inspections
(minimum 1 visit)
Service Terminations 20% 20 5% 20 2% 5 Plots = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
Service Flight conductor installation | 50% 20 20% 20 5% 1 visit for each 100m of | 5% 20 2%
Inspections Inspections cable installed Inspections
(minimum 1 visit)
Polarity and Loop Impedance Check | 50% 20 20% 20 10% 5 plots = 1 visit 5% 20 2%
Inspections Inspections (Minimum 1 Site Visit) Inspections
Service Joint 20% 20 5% 20 2% 5 Plots = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 site visit) Inspections
Substations
Foundations/Building 100% 20 20% 20 5% 1 foundation = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
Electrical Plant 100% 20 20% 20 5% 1 Installation = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
HV Substation Pre- Commissioning 100% 100% 100% 1 test = 1 visit 5% 20 2%
(minimum 1 visit Inspections
HV Operations Pre-commissioning 100% 20 20% 20 5% 1 test = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
Final Connections
LV Connection Activity-connection 100% 20 50% 20 10% 5 connections = 1 visit 5% 20 2%
to pre-existing WPD network Inspections Inspections (minimum 1 visit) Inspections
HV Jointing Activity — connection to | 100% 20 50% 20 10% 3 connections = 1 visit 5% 20 2%
pre-existing WPD network Inspections Inspections (minimum 1 visit) Inspections
EHV Mains UG
50% 20 10% 20 5% 1 visit for each 100m of | 5% 20 2%
33kV Underground cables Inspections Inspections cable installed Inspections

(minimum 1 visit)
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50% 20 10% 20 5% 1 visit for each 100m of | 5% 20 2%
66kV Underground cables Inspections Inspections cable installed Inspections
(minimum 1 visit)
50% 20 10% 20 5% 1 visit for each 100m of | 5% 20 2%
132kV Underground cables Inspections Inspections cable installed Inspections
(minimum 1 visit)
All directional drilling (HDD) 100% 20 100% 20 100% 1 installation = 1 visit 5% 20 2%
whether 33kV, 66kV or 132kV. Inspections Inspections Inspections
. 50% 20 10% 20 2% 2 joints = 1 visit 5% 20 2%
33kV Jointing . . L .. .
Inspections Inspections (minimum 1 visit) Inspections
33kV Terminations including 50% 20 10% 20 10% 2 Terminations = 1 visit | 5% 20 2%
separable connectors. Inspections Inspections (minimum 1 visit) Inspections
i 50% 20 20% 20 10% 2 joints = 1 visit 5% 20 2%
66kV Jointing . . L - .
Inspections Inspections (minimum 1 visit) Inspections
66kV Terminations including 50% 20 10% 20 10% 2 Terminations = 1 visit | 5% 20 2%
separable connectors. Inspections Inspections (minimum 1 visit) Inspections
132KV Jointing 50% 20 ' 10% 20 ' 2% 2 jc.)ir.wts =1 vis'it. 5% 20 . 2%
Inspections Inspections (minimum 1 visit) Inspections
132kV Terminations including 50% 20 10% 20 10% 2 Terminations = 1 visit | 5% 20 2%
separable connectors. Inspections Inspections (minimum 1 visit) Inspections
Sheath testing of 33kV, 66kV and 100% 20 20% 20 10% 5 tests = 1 visit 5% 20 2%
132kV cables as per ST: 0S10C/2 Inspections Inspections (minimum 1 visit) Inspections
Commissioning testing of 33kV, 100% 1 5 tests = 1 visit
66kV and 132kV cables as per ST: (minimum 1 visit)
0510C/2.
Pilot Cable 50% 20 10% 20 5% 1 visit for each 100m of | 5% 20 2%
[Inspect with power cable] Inspections Inspections cable installed Inspections
(minimum 1 visit)
Pilot Cable Jointing 50% 20 10% 20 2% 5 joints = 1 visit 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
Pilot Cable Terminations 50% 20 10% 20 10% 2 Terminations = 1 visit | 5% 20 2%
Inspections Inspections (minimum 1 visit) Inspections
EHV Mains O/H
Have statutory Clearances been 100% 20 20% 20 2% 1 visit per project full 5% 20 2%
maintained? inspections Inspections compliance required = Inspections

1 inspection
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Has correct signage been affixed? 100% 20 20% 20 2% 1 visit per project full 5% 20 2%
Inspections Inspections compliance required = Inspections

1 inspection
Has Correct Anti-Climbing Device’s 50% 20 20% 20 5% 1 visit per project full 5% 20 2%
been affixed? Inspections Inspections compliance required = Inspections

1 inspection
Has plant and equipment been 50% 20 20% 20 2% 1 visit per project full 5% 20 2%
installed correctly? Inspections Inspections compliance required = Inspections

1 inspection
Correct size pole installed and 50% 20 20% 20 2% 1 visit per project full 5% 20 2%
reinstated, in line, in plumb and on Inspections Inspections compliance required = Inspections
twist? 1 inspection
Correct size conductor installed in 100% 20 20% 20 2% 1 visit per project full 5% 20 2%
line with project plans / Inspections Inspections compliance required = Inspections
instructions? 1 inspection
Correct stay types been used, at 50% 20 20% 20 2% 1 visit per project full 5% 20 2%
correct stay angle / spread and on Inspections Inspections compliance required = Inspections
line to bisect the angle? 1 inspection
Has earthing been installed 100% 20 20% 20 2% 1 visit per project full 5% 20 2%
correctly, conductor size and type Inspections Inspections compliance required = Inspections
and readings? 1 inspection
Have approved materials and 50% 20 20% 20 10% 1 visit per project full 5% 20 2%
suppliers been used? Inspections Inspections compliance required = Inspections

1 inspection
Is Phase rotation correct? 100% 20 20% 20 2% 1 visit per project full 5% 20 2%

Inspections Inspections compliance required = Inspections

1 inspection
EHV Substations - Civil
Switch Room / Control Room 100% 20 20% 20 5% 1 building= 1 visit 5% 20 2%
Substructure Inspections Inspections (minimum 1 visit) Inspections
Switch Room / Control Room 100% 20 20% 20 5% 1 building = 1 visit 5% 20 2%
Superstructure Inspections Inspections (minimum 1 visit) Inspections
LV AC (incl heating / lighting / de- 100% 20 20% 20 5% 1 LVAC Installation=1 | 5% 20 2%
humidification) Inspections Inspections visit (minimum 1 visit) Inspections
Access Road / Hard-standing / 100% 20 20% 20 5% 1 feature = 1 visit 5% 20 2%
Footway Inspections Inspections (minimum 1 visit) Inspections
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Substation Compound surfacing and | 100% 20 20% 20 5% 1 compound = 1 visit 5% 20 2%
pre-formed cable trenches/ troughs Inspections Inspections (minimum 1 visit) Inspections
Substation Compound Security 100% 20 20% 20 5% 1 compound perimeter | 5% 20 2%
Fencing and Gates Inspections Inspections = 1 visit (minimum 1 Inspections
visit)
Outdoor Terminal Support 100% 20 20% 20 5% 1 bay = 1 visit 5% 20 2%
Structures (inc Foundations) Inspections Inspections (minimum 1 visit) Inspections
EHV Substations - Plant
33kV Switchgear (Indoor) — 50% 10 25% 5 10% 1 switch board = 1 10% 10 5%
Installation inspection
33kV Switchgear (Outdoor) — 50% 20 25% 10 10% 1 circuit breaker / 10% 10 5%
Installation switch = 1 inspection
33kV Switchgear — Cold Commission | 100% 10 50% 10 10% 1 site = 1 inspection 10% 10 5%
Testing
33kV Switchgear — Local Inter-trip 100% 10 50% 5 10% 1 site = 1 inspection 10% 10 5%
Testing
33kV Switchgear — Protection 100% 10 50% 10 10% 1 site = 1 inspection 10% 10 5%
Testing
33kV Switchgear - Remote inter- 100% 10 100% 5 100% 1 site = 1 inspection 10% 10 5%
tripping (inc test/commission Pilot
Cable)
33/11kV Transformer - Installation 50% 10 25% 10 10% 1 transformer = 1 5% 5 2%
inspection
33/11kV Transformer — Tap Change | 50% 10 25% 10 10% 1 tap change = 1 5% 5 2%
& Controls inspection
33/11kV Transformer — Testing 100% 20 50% 20 10% 1 transformer = 1 5% 5 2%
Alarms & Trips inspection
33/11kV Transformer — Pre- 100% 20 50% 20 10% 1 transformer = 1 5% 5 2%
energisation Oil Sampling inspection
66kV Switchgear — Installation 100% 20 75% 10 50% 1 circuit breaker or 1 10% 10 5%
disconnector =1
inspection [min 2
inspections, 1 of each]
66kV Switchgear - Cold Commission | 100% 10 75% 5 50% 1 site = 1 inspection 10% 10 5%

Testing
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66kV Switchgear - Protection 100% 10 75% 10 50% 1 site = 1 inspection 10% 10 5%
Testing
66kV Switchgear - Local Inter-trip 100% 10 75% 10 50% 1 site = 1 inspection 10% 10 5%
Testing
66kV Switchgear — Remote inter- 100% 20 100% 10 100% 1 site = 1 inspection 10% 10 5%
tripping (inc test/commission Pilot
Cable)
66/33kV or 66/11kV Transformer - 50% 10 25% 10 10% 1 transformer = 1 5% 5 2%
Installation inspection
66/33kV or 66/11kV Transformer - 50% 10 25% 10 10% 1 transformer = 1 5% 5 2%
Tap Change & Controls inspection
66/33kV or 66/11kV Transformer - 100% 20 50% 20 10% 1 transformer = 1 5% 5 2%
Testing Alarms & Trips inspection
66/33kV or 66/11kV Transformer - 100% 20 50% 20 10% 1 transformer = 1 5% 5 2%
Pre-energisation Oil Sampling inspection
132kV Switchgear — Installation 100% 20 75% 10 50% 1 circuit breaker or 1 10% 10 5%
disconnector =1
inspection [min 2
inspections, 1 of each]
132kV Switchgear - Cold 100% 10 75% 5 50% 1 site = 1 inspection 10% 10 5%
Commission Testing
132kV Switchgear - Protection 100% 10 75% 10 50% 1 site = 1 inspection 10% 10 5%
Testing
132kV Switchgear - Local Inter-trip 100% 10 75% 10 50% 1 site = 1 inspection 10% 10 5%
Testing
132kV Switchgear - Remote inter- 100% 20 100% 10 100% 1 site = 1 inspection 10% 10 5%
tripping (inc test/commission Pilot
Cable)
132/33kV or 132/11kV Transformer | 50% 10 25% 10 10% 1 transformer = 1 5% 5 2%
- Installation inspection
132/33kV or 132/11kV Transformer | 50% 10 25% 10 10% 1 transformer = 1 5% 5 2%
- Tap Change & Controls inspection
132/33kV or 132/11kV Transformer | 100% 20 50% 20 10% 1 transformer = 1 5% 5 2%
- Testing Alarms & Trips inspection
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132/33kV or 132/11kV Transformer | 100% 20 50% 20 10% 1 transformer = 1 5% 5 2%

- Pre-energisation Oil Sampling inspection

110V Battery System 50% 20 25% 20 5% 1 battery system =1 5% 5 2%
inspection

33kV Fault Thrower 50% 20 25% 10 10% 1 fault thrower = 1 10% 10 5%
inspection

Earthing System — Installation 100% 10 50% 20 10% 1 earth system = 1 5% 5 2%
inspection

Earthing System - Testing 100% 10 50% 20 20% 1 earth system test=1 | 10% 10 5%
inspection

Associated 11kV Primary

Switchgear

11kV Primary Switchgear — 50% 10 25% 5 10% 1 switch board = 1 10% 10 5%

Installation inspection

11kV Primary Switchgear — Cold 50% 20 25% 10 10% 1 circuit breaker / 10% 10 5%

Commission Testing switch = 1 inspection

11kV Primary Switchgear — Local 100% 10 50% 10 10% 1 site = 1 inspection 10% 10 5%

Inter-trip Testing

11kV Primary Switchgear — 100% 10 50% 5 10% 1 site = 1 inspection 10% 10 5%

Protection Testing

11kV Primary Switchgear - Remote 100% 10 50% 10 10% 1 site = 1 inspection 10% 10 5%

inter-tripping (inc test/commission
Pilot Cable)
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Approved Designer Audit Table

Audit Level 1to 3 Self Audit Level 1 and 2

Activity Audit | Qualifying count Audit | Qualifying count Audit Self Qualifying count | Self
Level | to level 2 Level | tolevel 3 Level Audit | to SAL 2 Audit
1 2 3 Level Level

1 2

Metered Demand | 100% | Audits 50% | Audits 25% 5% Audits 2%

Lv 20 20 20

Metered Demand | 100% | Audits 50% Audits 25% 5% Audits 2%

HV 20 20 20

Metered 100% | Audits 50% Audits 25% 5% Audits 2%

Generation LV 20 20 20

Metered 100% | Audits 50% | Audits 25% 5% Audits 2%

Generation HVY 20 20 20

Metered 100% | Audits 50% | Audits 25% 5% Audits 2%

Demand EHV 20 20 20

Metered 100% | Audits 50% Audits 25% 5% Audits 2%

Generation EHV 20 20 20
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Point of Connection Audit Table

Audit Level 1to 3 Self Audit Level 1 and 2

Activity Audit | Qualifying count Audit | Qualifying count Audit Self Qualifying count Self
Level | to level 2 Level | to level 3 Level Audit | to SAL 2 Audit
1 2 3 Level Level

1 2

Metered 100% | Audits 50% | Audits 25% 5% Audits 2%

Demand LV 20 20 20

Metered 100% | Audits 50% | Audits 25% 5% Audits 2%

Demand HV 20 20 20

Metered 100% | Audits 50% | Audits 25% 5% Audits 2%

Generation LV 20 20 20

Metered 100% | Audits 50% | Audits 25% 5% Audits 2%

Generation HV 20 20 20
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Poor Performance Flow Chart
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CROWN Process Outline — Dual Offer routes
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Customer makes contact

Enquiry rasied

Contact Customer

Obtain Information

Send Quote
(Dual offer if applicable)

Accepts and pays for Option 1

Complete Accept Quotation in CROWN

—

CROWN generates inspections automatically based on
the quote SWE's (LV and HV works only)

EHV inspections to be added manually

Planner to check what Inspections are required by using

the Draw Down Tool

Inspections Due?

Accepts and pays for Option 2

Complete Accept Quotation in CROWN

Add 'ICP Inspection' and 'Enter ICP Information’
activities

Update 'Enter ICP details' activity with ICP information

Complete 'Design Approval Requested' activity

' I
| |
Yes No Check ICP credentials in the FNA&AA central
spreadsheet
Carry out design approval
Inform Construction stage - without inspections -
technician

responsible for

the construction

what inspections
are required

On approval, populate inspection calculator

Construction
stage - with
inspections

CROWN
Reporting of
Inspection data

Technician uses Draw Down Tool as scheme
construction schedule is known

Inspections

CROWN Reporting of Inspection data

Variation (if required)




CROWN Routing and processes for Inspecting WPD works

The following steps are required for when a customer accepts and pays for WPD to carry out both the
contestable and non-contestable work to provide the connection — Option 1 within the Dual Offer quote.

The following CROWN activities should already be complete:

v" Contact Customer

v" Obtain Information

v" Send Quote

v" Accept Quote — Option 1

Target Target Owner Completed  Davs  Trane
Activity Date Changedlnitialz Date Remaining
|I]hlain Information |1 6/09/2015 | Yes |SAD |1 6092015 |l] | -~
|Eonta-::l Customer |1 F/09/2015 | |5AD |1 640952015 |1 |
|Eontacl Customer-ls Further Help Needed |25!I]9.r"2l]1 5 | |5AD |1E!I]EI!2I]1 5 |? |
|Eontacl Customer To Give Update [1] |3I]J'l]9.:"2l]1 LT | |5AD |1E!l]3!2l]1 L |1 1] |
|Eontacl Customer To Give Update [2] |1 4102015 | |5AD |1E!l]3!2l]1 L |2I] |
|Eontacl Customer To Give Update [3]) |23!1 072015 | |5AD |1E!l]3!2l]1 L1 |3I] |
|Send Quotation |l]4.|f1 1/2015 | |5AD |1 60952015 |35 |
|.ﬂnc:-::ept Quotation |1 6/12/2015 | |5AD |1 60952015 |55 | j
Notes | Details | Transfer | Complete | Expand | " Diary {* Trackable
rt_eqdet

ACTMITIES ‘ EMNQUIRY DETAILS ] SCHEME DETAILS I NOTES I

CROWN determination for the Inspections for WPD work

Upon completing the ‘Accept Quote’ activity, CROWN will calculate the required inspections automatically
for LV and HV works.

The activity ‘ICP Inspection’ will be added to the activity list automatically by CROWN.

[ [oERETare MPAN [ZHUIFZ0TT | [ [ 3 [ R |
-——->|IEF‘ Inspection |3I]J'I]EIJ'2I]1 L] | | | |1 1) |
ICnnnd Cn bins Ao L nonnHome | | | 12 |

To see if inspections are required and have been generated by CROWN, the Draw Down Tool needs to be

accessed.
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Click ‘View’

Open ‘Inspection Drawdown’

The Inspection Draw Down
window will display showing
WPD as the ICP and the
appropriate license area.

This information is pulled
through from the scheme
building process.
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Action Eolders Enguiry  Activity Scheme BEELS Help

Y Enguiry Details - Activities

Mame | Jhuytb Vit

Enquiry | 2287090

Address |LAHAND G FLOOR OFFICE, |

Activity

|Sem:| Ruotation

|ﬂccept Ruotation

|Haise Invoice

|Pa}lment Received

Prompts -

Housing Ledger
mMPAN Control Sheet —
Enguiry History I
EERS BR
Categon, YWaork Instructions | Co
HOC and Energisation Histaory —
ESQCR [
Associated Enguiries 1E.
Wehsite Questions and Answers Iﬁ
1ection Dravwd o I_
Raise Project I_
—

2amar201n |

‘@Inspectinn Ciramcd ot

Pleasze confirm the |CP far the scheme and the categony for the activities that are to be inzpe
Fleaze enter the quantities of each activity ag required, and prezsing the calculate buttor will

ICF |'w'estem Power Distribution

ategory |k ains

Dezcnption |Westem Power Distnbution [South Wales] plc

Temp [nzpection ]
Activity Cluantity  Lewvel [nzpections Wisits [l
LV Mains | ISil 2 | | =1
HY Mains | I5il 2 | | =z
Trenchless | I5il 2 | | =t
LV Joints [ ISil 2 [ [ =2




If any inspections have been generated and are required, they will be displayed with a count in the

‘Outstanding’ column.

@Inspection D rawed oy

N

Flease confirm the |CP for the scheme and the categaory for the activities that are
Pleaze enter the quantities of each activity az required. and pressing the calculate buth

ICP |Weslem Power Distribution

Diezcription |Weslem Power Distribution [5South Wales] plc

Category |Mains

toe inzpected
il update the number of inzpections required.

Calculate

nt_inspection_drawdown

Cancel

Temp Inspection Onginal  Inspectifin: Inzpectionz Mot
Activity GQuantity  Lewvel Inzpections Wisits Quantity  Requirell Outstanding Complete  Required
LV Mains [ |sil 2 | [ =100 [ ] | |3
[HV Mains [ [Sil 2 | [ =00 | [0 |
[Trenchless | [Sil 2 | | =lo | [0 |
[V Joints [ [Sil 2 [ [ =0 [ [0 [
[LV Terminations [ [Sil 2 [ [ = [ [0 [
[HV Joints [ [Sil 2 | [ = [ [0 |
[HY Terminations [ [Sil 2 [ [ =Jo [ [0 [
[Pole erection [ [Sil 2 [ [ =lo [ [0 [
|Spans of conductor inslalla| |Sil 2 | | @“] | |l] |
[Final climbing inspection | [sil 2 [ [ =Jo 1o | = /
Tatal C mpleted Visits ,l]_

All categories should be checked for generated inspections, navigating between categories using the category

selection louver.

Process to follow if Outstanding Inspections are generated

1. If CROWN indcates
inspections are
‘Outstanding’

2. Populate the ‘Temp
Quantity’ cell applicable to
each activity, which has
outstanding inspections,
with the amount of work
being carried out of that
activity type.

3. Click ‘Calculate’
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@Inspection Dranwci o

Flease confim the ICP for the schema and the categary for the activitizs that are to be inspected
Pleaze enter the quantities of each activity as required, and pressing the calculate button will update the number of inzpections requ

ICP |Weslem Poweer Distribution Categaory |Sewices = Calc
D escription |Weslem Power Distribution [South Wales] ple T
Temp Inzpection Original  Inspections Inspections
Activity Quantity  Lewvel Inzpections Yisits Quantity  Required Outstanding Com
|Sewice Cable Installation | |5i| 2 | | ﬁ“] | |I] ’I]_
|Senrice Termination | 10 |5i| 2 | | %“] | |I] ,I]_
|Senrice Flight conductor in| |5i| 2 | | ﬁ“] | |I] ’I]_
|PD|alil}l and Loop Impedan|| |Si| 2 | | = |l] | |l] ’l]_
[Service Joints [ [si2 [ [ =lo [ o o
| | | | | 1= | | [
| | | | | = | | [
| | | | | | | | [
| | | | | | | | [
| | | | | gl | | [
Tatal Completed Visits ,U—

It_inspection drawdown

Cancel




@Inspection Drawdown

Please confim the ICP for the scheme and the category for the activities that are to be inspected
Please enter the quantities of each activity as required, and pressing the calculate button will update the number of inspections required.

ICP |\N"estem Power Distribution

Category |Services % Calculate

Description |Westem Power Distribution [South Wales) plc

Temp Inspection Original  Inspections Inspections Mot
Aclivity Quantity  Level Inspections Visits Quantity  Required Outstanding Complete  Required
|Service Cable Installation | |sil 2 0 1] |0 ]
|Sewice Termination | 10 |Sil 2 | 2 | 1 0 [2 ]l]
[Service Flight conductor in [sir2 — EJo [o [o
|Pulalily and Loop Impedan-| |Sil 2 0 |l] ][I
|Service Joints | |sil 2 0 1] |0

[

I

I

I

it inspection drawdown

[
|
|
I
I

) 0 ) 0 ) K ) X K

I I
I I
I I
I I
I I
| [ [ [
| | |
| I |
| I |
| | |

N

Tatal Completed Visits |l]
Cancel

The results from the calculation displayed in the ‘Inspections’ cell(s) shall be transposed onto the ‘Required

Inspections’ proforma template.

The Required Inspections template can be found by clicking on or navigating to the following link:

\\AVODCS01\POLINFO\Policy LAN page\Policy Dissemination\Links (do not move or delete)\IMR2015\Required

inspections.xltm

Process to follow where no outstanding inspections are generated

If upon using the Draw down tool, it indicates no inspections are outstanding across any of the categories,
then this means that no inspections are due for any part of the scheme.

The inspections part of CROWN must be closed using the following steps:

Highlight ‘ICP Inspection’

activity

Click ‘Complete’
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G Enguiry Details - Activities

Name | Jhuyth Ve
Address [L/AHAND & FLOOR OFFICE. DERWEN HOUSE. COURT ROAD. BRIDGEND. MID GLAMORGAN. CF31 1BN

Enguiry | 2286839 Category |Metered Demand HY with LV End Connections MPAN | 2199996393258
Target Target Owiner Completed  Days Trang
Activity Date ChangedIritials Date Remaining
|Eontacl Customer-ls Further Help Needed IZBJ’DB!ZINS Ii W ’m’?i,iﬂ
[Send Quotation [o8/10/2015 [ [PBS [19/08/2015 [35 |
[Accept Quotation [19/11/2ms [ [PBS [19/08/2016 [65 |
[Raise Invoice [2i0872ms [ [ [ [z [
[Payment Received [zgsosr2ms [ [ [ 7 [
[Generate MPAN jozvo9r2ms [ [ [ s [
I I I T
|Send Connection Agreement [oz/oar2ms [ [ lile—ﬂ
Notes | Details ‘ Transker ‘ Complete | Expand ‘ " Diary &+ Trackable
t_eqdet
ACTMITIES | ENQUIRY DETAILS | SCHEME DETALLS | MOTES |

Team Ilncume & Connections Team - Admini.  Desktop



file://///AVODCS01/POLINFO/Policy%20LAN%20page/Policy%20Dissemination/Links%20(do%20not%20move%20or%20delete)/IMR2015/Required%20inspections.xltm
file://///AVODCS01/POLINFO/Policy%20LAN%20page/Policy%20Dissemination/Links%20(do%20not%20move%20or%20delete)/IMR2015/Required%20inspections.xltm

Forms x|
You shall be asked if you want to create an . .
: i Q Do vou want to create an inspection?
inspection.
Select ‘No’. Tes Mo

This will complete the ‘ICP Inspection’ activity.

\Accept Quotation 1641242015 | 'SAD [16/09/2015 (5 | |
\ﬂlcplnspectiun (3070972015 | saD [16/09/2015 (10 [
| |Raise lnvoice [1gs09/2015 | [ [ 2 T[]

No further inspection activity will take place and the construction can be carried out without the
inspection and monitoring requirement.

Construction file handover procedure for WPD works with required inspections

Upon handover, the technician shall be made aware of all inspections required for the construction stage via
the ‘Required Inspections’ form which has been populated by the planner (see Process to follow).

The required inspections shall be presented clearly on the template form showing how many inspections are
required for each activity type.

See \\AVODCS01\POLINFO\Policy LAN page\Policy Dissemination\Links (do not move or delete)\IMR2015\Required
inspections.xItm for form.

The technician shall be made aware of the reporting process and the required blank inspection reporting forms
shall be included in the construction file for use when the work presents ready for inspection.

See \\AVODCS01\NEWCON\CIC\I and MR\Forms for I&MR for forms.
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file://///AVODCS01/POLINFO/Policy%20LAN%20page/Policy%20Dissemination/Links%20(do%20not%20move%20or%20delete)/IMR2015/Required%20inspections.xltm%20
file://///AVODCS01/POLINFO/Policy%20LAN%20page/Policy%20Dissemination/Links%20(do%20not%20move%20or%20delete)/IMR2015/Required%20inspections.xltm%20
file://///AVODCS01/NEWCON/CIC/I%20and%20MR/Forms%20for%20I&MR

CROWN Routing and processes for Dual offer Option 2 route

The following steps are required for when WPD generates a quote for WPD to carry out the non-contestable
work only and the customer to appoint an ICP for the contestable elements — Option 2 within the Dual Offer
quote.

The following CROWN activities should already be complete:

v" Contact Customer
v" Obtain Information

Calculating and including the inspection costs required for the quote
As part of the offer WPD must include inspection costs for the contestable works that the ICP could undertake.
At the quotation stage, we may not know who the ICP is nor their design.

Procedure to follow if the ICP is known at the quotation stage.
Firstly a check should be made to see if the ICP has the Extension of Contestability (EOC) for Self Inspection
(SIL).

The information is held in the FNA&AA credentials spreadsheet.
See FNA&AA spreadsheet
Where an ICP has the EOC for SIL, then no inspection costs shall be added to the quote as the ICP will be

carrying out self-inspections.

Where the ICP does not have the EOC for SIL, then inspection costs shall be added to the quote.
Determination of the required inspections is done via a Visit Estimation calculator.
See Inspection calculator (instructions for use are displayed within the calculator itself.)

The required inspections shall be added to the quote as an extra against the category CiC Inspections at the
current inspection rate, on-costs removed.

Procedure to follow if the ICP is NOT known at the quotation stage.

The inspection calculator shall be used to calculate the inspection visits required.
See Inspection calculator

The planner will take the contestable elements for the design of Option 1, populate the inspection calculator
with the scheme details and then use the Inspection Level 1 to determine the inspections required.

Inspections shall be added as an extra to Option 2 under the CiC category; all on-costs shall be removed.

v" Send Quote
v" Accept Quote — Option 2
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file://///AVODCS01/NEWCON/CIC/WPD%20FNA%20&%20AA/2014%20NA%20%20AA%20and%202015%20FNA%20%20AA%20including%20extensions%20V2.xls
file://///AVODCS01/POLINFO/Policy%20LAN%20page/Policy%20Dissemination/Links%20(do%20not%20move%20or%20delete)/IMR2015/Inspection%20calculator.xltm
file://///AVODCS01/POLINFO/Policy%20LAN%20page/Policy%20Dissemination/Links%20(do%20not%20move%20or%20delete)/IMR2015/Inspection%20calculator.xltm

Create an Inspection Regime

Adding the required activities

@5 Enquiry Details - Activities
Name| Dragon Infrastructure
.f'-\ddress| avonbank, Feeder Road. Bristol, Bristol, BSZ OTB
Enquiry | 1990505 Categary [CIC Demand HY
Open the prepared EanIry Target Target Dwner Completed  Davs  Trans
Deta”s Screen. Activity [rate Changed|nibalz Date Remaining
|I]hlain Information |I]2J'I]?J'2I]1 4 | | |I] | =
|Contact Customer (0420772014 | | 2 |
|Send Quotation |3l]a"l]?!2l]14 | | |2l] |
|I\ccept Quotation |3l]a"'| 0/2014 | | |35 |
|Design Approval Requested |31 02014 | | |BB |
|Raise Invoice (0311172014 | | 87 |
|Pa_l,lmenl Received |1 0172014 | | |92 |
|Design Approved or Rejected |1 471122014 | | |SB | d
Hotes | Details | Transfer | Complete | Expand | " Diary fs
rt_eqdet
ACTWITIES | ENQUIRY DETAILS | SCHEME DETAILS | NOTES |
Team : |Primary Design - Berndes - Field Crew Desktop
ction Folders Enguiry Wiew Help
| —
- Expand
E iry Details - Actir
9 Enguiry Datails - Acti Complete
MHame | Dragon Inl Transfer
Address | avonbank. Trackable ol. Bristol, BS2 OTE
) Diary =
H¥H Etiquiry | 1990505 CIC Demand HY
Select activity Agreed Dates
. Target Target Dwner Completed Davs  Trans
Add a New ACtIVIty. Activity Date Changed|nitials Date  Remaining
|Uhtain Information |l]2fl]?f2l]1 4 | | |l] |
[Contact Customer |04/07 72014 [ [ |2 |
|Send Quotation |3l]fl]?f2l]1 4 | | |2I] |
[Accept Quotation [30A10/2014 [ [ 8s |
|Design Approval Requested |31 o0s2014 | | |BE |
[Raize Invoice [03/1172014 [ [ 87 |
|Papment Received [10/11/72014 [ [ a2 |
|Design Approved or Rejected |1 41172014 | | |SB |
Motes | Details | Transfer | Complete | Expand | " Diary
rt_eqdet
ACTIITIES | ENQUIRY DETAILS | SCHEME DETAILS | NOTES |
Team : |Primar_l,l Design - Berndes - Field Crew Desktop
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Open the Activity List via the LOV

Select ‘ICP Inspection’

Select Trackable
Enter a target date (6 months ahead).

Click Save and Close

Activity Mame

| =

Tracking Level

Prarmpt
Target Date Period
days
Save | Close |

Awailable Activities List

Find

iz

ACTIVITY NAME

ICP Drawings Received
ICP Drawings to Mapping Centre

ICP Inspection [10)
ICP Inspection [11]
ICP Inspection [12]
ICP Inspection [13)
ICP Inspection [14])
ICP Inspection [15])
ICP Inspection [16])

Arctivity Mame
ICP Inspection =

Tracking Lewvel
Trackable  ~|

Frarnpt
Target Date Feriod

0270772014 | 2 days

Save Cancel

Using the same method, open the Activity List via the LOV and select ‘Enter ICP Information’, select Trackable

and enter a target date (3 months ahead)
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Updating CROWN with the ICP details
Once you know the chosen ICP’s details, the CROWN system must be updated via the following steps.

Select the ‘Enter ICP Information’
activity

Click Complete

Click ICP Name LOV and select
ICP

38

¥ Encuiry Details - Actiities

Mame | Dragon Infrastructure

Address | avonbank, Feeder Road, Bristol, Bristol, BS2 0TB

Enquiry | 1990505

Category [CIC Demand HY

Target Target Owrer Completed  Days  Trans
Activity Date Changed|nitials Date  Remaining

[Obtain Information 207201 [ [ | [0
|ICP Inspection zrorzma [ [ | o |
I I D (.
|Contact Customer ’m?!ZUM ’_ ’— [ 2 |
posorzmis [ [ | 20 |
Bonoszms [ [ | 85 |

|

|

| i

|Send Quotation

|Accepl Quotation

(3102014 [ EQ
[03A1/2014 [ [87

Details | Transfer | Complete | Expand |

|Design Approval Requested

|Haise Invoice

=l

Notes | " Diary (+ Trackable

nt_eqdet

ACTIITIES

Team: |Plimaly Design - Berndes - Field Crevi  Desktop

| ENQUIRY DETAILS | SCHEME DETALLS | NOTES |

BEICF Reguired Inforrmation

Please enter the following information regarding this Inpedendent Connection Provider enquiry

ICP Mame |
MPAM Coe[ &g
Number of Connections ’7
‘Work Planned for Week Commencing ,7 wl

LIST OF LIWE JOINT ICF

LA/PFIAOther

114

Harlazton Engineering Services

Power Jointing & Distribution Services
Sustainable Energy Highways Lighting [SEHL)
Dragon Infrastructure Solutions Ltd

SSE CONTRACTING

Centregreat Ltd

NDS Limited

ICP May Gurney Cartledge

GMP CONTRACTING SERVICES LTD

_ispinfo

4
Find Cancel




Enter the number of connections
(energising connections)

Add a date for work commencing
(CROWN only allows a Monday)

Select ‘Other’ from the options.

Design Approval Requested

When the ICP design is received,
CROWN must be updated to confirm
this.

If the ICP is requesting to Self-approve
their own design, then must have the
EOC for self-approval and they must
submit their enquiry via the CIRT
route.

See CROWN Process and enquiry route
for CIRT enabled enquiries

Else...
Highlight ‘Design Approval Requested’

Click ‘Complete’
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@ICF‘ Required Information

Pleasze enter the following information regarding thiz Inpedendent Connection Provider enguiry

ICP Mame |Dlagun Infrastructure Solutions Ltd

MPAN Core | =

Mumber of Connections |1

‘whork Planned for Week Commencing |07/07/2014 [T

LA/PFI/Other | Other

oK Cancel

rt_icpinfa

[\ Enquiry Details - Activities
Name| Dragon Infrastructure
.&ddress| avonbank, Feeder Road. Bristol, Bristol, BS2 OTBE
Enquiry 1990505 Category ||:|I: Demand HY
Target Target Owner Completed D
Activity Date ChangedInitials Date  FRem
|Enter ICP Information |l]2.'l]?!2l]14 |KE’Wr |l]2!l]?!2l]14 |F
|Obtain Information |02/07/2014 [ | [0
|ICP Inspection |02/07/2014 [ | [0
[Contact Customer (040772014 [ | [z
|Send Quotation |30/07/2014 [ | [2t
|Accept Quotation [30/10/2014 | [ [ef
I N
|Raise Invoice (0341172014 [ | [87
Notes | Details | Transfer | Complete | Expand |

rt_eqdet

ACTIMITIES | ENQUIRY DETAILS | SCHEME DETAILS | NOTES |
Team : |Primary Design - Bemdes - Field Crew Desktop




Enter the date you received the design
from the ICP in the ‘Date Approval
Request Received’ cell.

A single click in this cell will populate it
with the current date.

Save & Close

Completing ‘Design Approval
Requested’ starts the Guaranteed
Standard activity ‘Design Approved or
Rejected’

@Design Approval

If requesting Design Approval then enter comment and reguested date and click on Save to Save chang
If further infarmation iz required then click on the Request button and erter date that the further informat

Date Approval
Feq Request
Mo, Received Target Date  Approval Requestor Comrnents
[ 02/07/201 4| | |
| | | |
| | | |
Req Info ReguestedInfo Received
Mo, Date Drate Comrmetts
Request Additional Info | | |
from Customer or Update [ [ |
Ewizting Request l_l | |
Request | | |
I I |

rt_design_approwval_request

Design Approval (where the ICP is not self-approving their design)

Close

On receiving the ICP design, WPD shall review it in accordance with ST:SD1F, using the criteria set out in
Appendix B. Upon failing to meet the full criteria and / or if design information is missing, then the design shall
be rejected with a descriptive comment and the actions required to resolve the issue.

The scheme shall be checked to determine what type of work they are proposing to carry out for the customer.

The ICP credentials will need to be checked to make sure they have the appropriate agreements and

accreditations in place to carry out such works.

A central spreadsheet showing current agreements is maintained by New Connections Policy which can be

located in the NEWCON drive.

\\AVODCSOI\NEWCON\CIC\WPD FNA & AA\2014 NA AA and 2015 FNA AA including extensions V2 .xls

If the ICP does not have the correct agreements for the proposed design, then New Connections Policy shall

be contacted for advice — it may be necessary to set up a Triparty agreement for the scheme.

All required adoption agreements must be in place prior to any work being undertaken by the ICP.

When you have decided the outcome of the ICP design, this decision must be reflected in CROWN.
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file://///AVODCS01/NEWCON/CIC/WPD%20FNA%20&%20AA/2014%20NA%20%20AA%20and%202015%20FNA%20%20AA%20including%20extensions%20V2.xls

Highlight ‘Design Approved or Rejected’

Click ‘Complete’

Click the magnifying glass
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Y21 Enquiry Details - Activities
Name | Dragon Infrastructure
Addresg| avonbank, Feeder Road. Bristol, Bristol. B52 OTB
Erquiry | 1990505 Category [CIC Demand HY
Target Target Qwner Compl
Ativity Date ChangedIinitials Dat
|Design Approval Requested |31 A0/2014 |KEW |I]2.H'I]?J'Z
|Enler ICP Information |I]2!I]?J'2I]14 |KEW |I]2J'I]?J'i
|Obtain Information |02/07/2014 [ [
[ICP Inspection |02/0772014 [ [
|Cl:mlat:l Customer |I]4J'I]?J'2I]1 4 | |
|Send Ruotation |30/07/2014 [ [
|Accept Ruotation |3I]J'1 0/2014 | |
Hotes | Details | Transfer | Complete | Expand |
rt_aqdet
ACTIVITIES | EMQUIRY DETAILS ‘ SCHEME DETAILS ‘ MOTES
Team: |Primary Design - Berndes - Field Crew Desktop

Approve of Reject Designs or view detail. Click onthe Close button ta Exit the Farm.

Target Approval Rejection

Date Date Date Approver/Rejecter

|1 B/07/2014 | | | 5;
| | | | =

| | | | -

| | | | —

| | | | =

| | | | g

| | | | -

| | | | =

| | | | =R
| | | | -




If you approve the design, enter the date in
the Approval Date cell.

If the design does not meet the criteria set
out in ST:SD1F Appendix B or more
information is required, the design should be
rejected. A date shall be inserted into the
Rejection Date cell. A reason shall also be
provided which will notify CIRT enquiry ICP’s
the reason why the design is rejected.

A rejection will reactivate ‘Design Approval
Requested’ and stop the GS standard clock.

A follow up call / email is also required to
make sure the ICP is aware of what is
required.

HDesign Approval

Enter the &pproval or Rejection Date and click on the OK button to Save the record. Flease enl
Dezign iz to be Rejected. Click on the Cancel button to E it the Form.

Request Number |1

Comments |

Approval Date | 022074201 E[

Rejection Date

Reasan For Rejection
[Provide detail of rejection
for includion in E-b ail ta ICF

114 Cancel

rt_design_approval

Upon acceptance of the ICP design you will be presented with the Inspection Calculator.

The calculator allows the ICP design to be itemised and entered into CROWN so that the inspections required

can be generated.
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CROWN Inspection Calculator

Check the ICP name is correct — if not ‘Enter
ICP Information’ activity will need to be
reactivated and completed with the correct
information.

Select the appropriate category by clicking the
louver

Enter the ICP work per activity into the
‘Quantity’ cells.

Once quantities have been entered in the first
category click Calculate and Save. This will
generate inspections and then save them.

Failure to do this in order will mean inspections
are not correctly assigned to the enquiry.

Change category by clicking on LOV.
When quantities are completed always click

calculate and save before changing category.

Repeat the process for any other categories
that are required, click Close.
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-

Windowe

@Inspeutinn Calculatar

Please confirm the ICP for the scheme and the category for the aclivities that are to be inspected
Pleaze enter the quantities of each activity as required, and pressing the calculate button will update the number of inspectio
Click on the S ave button to save changes or the Cloze ta exit the form without saving any changes.

ICP ,m I Categary lMains— % Calculate

Ingpection Inspect  wisits
Activity [Juantity Level [Max] Required  Description
|LV Mains |l] |Level 3 |l] |l] |1 Visit for each
|HV Mains [] |Level 3 [ [] |1 Visit for each
| Trenchless [] |Level 3 [ [] |1 Visit for each
|LV Joints |l] |Level 3 |l] |l] Fﬁ Joints = 1 Visi
|L\r Terminations |I] |Leve| 3 |I] |I] |2 Teminations -
|HV Jaints [] |Level 3 [ [] E Joints = 1 Visi
|H\l" Terminations |l] |Leve| 3 [0 [0 |2 Terminations -
|Pole erection |l] |Level 3 Category
|Spans of conductor installation |I] |Leve| 3
|Fina| climbing inspection |l] |Le\re| 3 Find %

Sav

- Civil

Tt_inspestion_calculator

Paoint of Connection Audit Table
Associated 11kY Primary Switchgear

1
Find

W ol e

@Inspectinn Calculator

Flease confirm the ICF for the zcheme and the categomy for the activities that are to be
Flease enter the quantities of each activity as required, and preszing the calculate butl
Click on the Save button to zave changes or the Cloze to exit the form without saving

ICP [Harlaxton Engineering Servi Category |Mains

|hspection Inspect wigits

Ativity Cuantity Lewvel [t ax] R equir
LY Mains |2000 1 [1000 [10
|HV Mains [1000 1 |500 |5
|Tlenchless |I] |1 |I] |I]
LV Joints |16 11 |8 |2
|L\" Terminations |4 |1 |2 |1
[HY Joints |8 1 |5 1
|HV Terminations |2 11 |2 11
|Pole erection |I] |1 |I] |I]
|5pans of conductor installation |I] |1 |I] |I]
|Fina| climbing inspection |l] |1 |l] |l]

Save

rt_inspection_caleulatar



How to re-run the Inspection Calculator after it has been closed
If you accidently close down the Inspection calculator window without fully populating it, follow these steps:

5.
6.
7.

44

¥ Enguiry Details - Activities
MHame | Jhuyptb VTt
Reactivate 'Design Approval Addres$|LHHAND G FLOOR OFFICE. DERWEN HOUSE, COURT ROAD. BRIDGEN
Requested’ Enquiry [2287091 Category [CIC Demand HY
Reactivate 'Design Approve or Target Target Owner  Complete
. ’ Activity Date Changedlimtials Date
Rejected [Obtain Information [17708/2015 |Yes [SAD [17703/20
|Eonlact Customer |1 8/09/2015 | |5AD |1?J'I]9f2l]
Highlight ‘Design Approval [Contact Customer-Is Further Help Needed [28/09/2015 | [SAD [17/08/20
Requested’ |Eonlact Customer To Give Update [1] |I]1 02015 | |SAD |1?!I]9!2I]
|Send Quotation [15/10/2015 | [sap  [17709/20
Click ’Complete’ |Accept Quotation [17n27205 | |[saD  [17709/20
|Enter ICP Information [17/0972015 | |[saD 17709720
Deszign Approval Reguested 1850972015 - - _
Hotes | Details ‘ Transfer ‘ Complete ‘ Expand |
rt_eqdet
ACTMTIES | ENQUIRY DETAILS | SCHEME DETAILS [\, NOTES |
Tearn : |Pnlit:_-,l Section - Administration Desktop \
A
Write down the existing date
Click the delete button
Click ‘Save’
@ Design Approval
If requesting Design Approval then enter comment and requested date and click on Save to Save changes.
If further information is required then click on the Reguest button and enter dste that the further infarmation was requested.
[rate Approsal
Fieq Fequest
Mo, _' Feceived harget Date  Approval Requestor Comments
11| [17/09/2015 [§1/10/2015 | [ i 2
| | | | i &1
Fieq Info Requested Info Received
Mo, Date Date Commets
Request Additional nfo 1 | | | IL
from Custoner or Update | | | Z
E wizting A equest |_| | | 'j
Request | | | Z__
| | | i
Save Close




8. Re-enter the date, with the date
that you wrote down for point 5

9. Click ‘Save’ and ‘Close’

10. Highlight ‘Design Approved or
Rejected’

11. Click ‘Complete’

12. Click Magnifying Glass
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@Design Anproval

If requesting Design Approval then enter comment and reguested date and click on Save to Save
If further infarmation is required then click on the Request button and enter date that the further in

D ate Approval
Re
Mg Heceived rget Date  Approval Requestor Comrments
Hi | | |
B . | |
I I I I
Req Info Reguestedinfo Received
Mo, Date Date Comments
Request Additional Info 1 I I I
fram Custarmer ar Update [ [ |
Ewisting Fequest | | |
Request I I I
I I I

Close

$HEnquiry Details - Activities

Marne | Jhuytb Vit
Address [LAHAND G FLOOR OFFICE. DERWEN HOUSE, COURT ROAD. BRIDGE!

Enquiry | 2287091

Category ICIE Demand HY

Target Target Owner Complet
Activity [ ake Changedinitialz Date

|A-::c:ept Quotation |1 7N 22015 |5AD |1 FH09/2(
|Enter ICP Information |1 740972015 |SAD |1 FA09:2(
|Flaise Invoice |21 £09/72015 | |
|Payment Received |23J'I]EIJ'2I]1 5 |

|Adoption Agreement Received IZEH 072015 |
|Adnptiun Agreement Sent |l]2.t'1 172015 |
|Een3late MPAR |I]EIH 172015 |
Hotes | Details I Transfer | Complete | Expand I
r_eqdat
ACTIMITIES | ENQUIRY DETAILS | SCHEME DETAILS | NOTES |

Desktop

Team : lPolicy Section - Administration

Bt Approval A ejection

Date Drate Approver/Rejecter

10/2015 |




13. Approve the design —click ‘OK’

14. The Inspection Calculator will now
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be displayed, it should still have
your data in the fields to which you
can add to or delete in the normal
way.

$ Design Approval

Enter the Approval or Rejection D ate and click on the OF button to Save the record. Plea
Design iz to be Rejected. Click on the Cancel buttan ta Exit the Farm.

Request Mumber |1

Comments |

Approval D ate

Rejection Date

Reason For Rejection
[Provide detail of rejection
far includion in E-Mail to ICP

OK Cancel

7

'@Inapectinn Calculator /

Pleaze confirm the [CP for the sch%e and the cateqaory for the activities that are to b
Please enter the quantities of each activity az required, and prezsing the calculate bul
Click on the Save button to zave changes or the Cloze to exit the form without gaving

ICF |5TEFILII".'IE POWER UTILIT Eategu:ur_-,-|h'lains

Inepection |z
Activity [uantity Lewel | &E
LV Mains 0 ISil 2 0
[HV Mains 200 ILevel 3 100
|Tren-::hless |l] |Level 3 II]_
1LV Joints 3 ILevel 3 5
|L'\.I" Terminations |l] |Level 3 |I]_
[HV Joints 5 [Level 3 5
|H‘U" Teminations |2 |Level 3 |2_
|Pule erection |l] |Level 3 II]_
|5pans of conductor installation |l] |Level 3 |I]_
|Final climbing inzpection |l] |Level 3 |I]_

Save




CROWN Process and enquiry route for CIRT enabled enquiries

This section shall be read in conjunction with ST:SD1F

Where an ICP wants to self-approve their own designs (both for Parent and POC schemes) they must use the
online CROWN interface system, CIRT.

If upon providing a customer with a dual offer quote, they accept and pay for option 2 and appoint an ICP who
has the EOC for self-approval, the dual offer enquiry must be closed, the ICP must use the CIRT process and
raise a new CIRT enquiry.

For help on the CIRT process, see CIRT user guide.

When the ICP raises an enquiry through the CIRT process the category issued will be one of the following:
e CIC Demand LV - ICP Works Only Notification
e CIC Generation LV - ICP Works Only Notification
e CIC Demand HV - ICP Works Only Notification
e CIC Generation HV - ICP Works Only Notification

The CIRT process interfaces with CROWN, and allows the ICP to complete certain activities which in turn
informs us of their current position with the enquiry process.

Action Folders Enguiry Activity Scherne View Help

@ Enguiry Details - Enguiry Details

Mame |5lerling Power Utilities

When a CIRT generated enquiry is opened

. Address| Monday Site One. Monday Street One Plymouth PL2 35Y
in CROWN the name of the ICP /customer 7

Enquiry | 2286888 Categary |CIE Generation LY - ICP Works Only Notification
will present with the address of the works.
Type Of ication Contact Mumber Reazon For Enguing
elephone |0121 585 4535 =]~ | |Test SFB 24/08/2015 13:56
The eaniry category WI” be set Wlth the - |E-Mail Address |shlowels@wesler§‘i‘ ICP Performing all works, this is for |

Sl Import Capacity - 10Export Capacity
mail Updates Connection Yoltage LV No. of Conr
— Address

Start Date | 2440872015 Completed Date

required CIC — ICP works only notification.

By ICP raising this enquiry they are notifying

i i I i Cain. Cori
us that they intend on carrying out work to Sendto M3 PORS Number Raised By Cain. Corina E
provide a connection to a customer(s). Owner [1272 - Plymouth City West Responsible E
Docs | P/L Fault | Info | Load | Service | Equipment|
rt_eqdet
ACTITIES EMNGUIRY DETAILS | SCHEME DETAILS J MOTES ‘

Team: |P|:|Iic_l,l Section - Administration Desktop
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On receiving the notification (enquiry), the
WPD planner shall check to make sure the
ICP holds the EOC to carry out the self-
determination of the POC and scheme
design checking via the FNA&AA
spreadsheet.

See FNA&AA Spreadsheet

The outcome of this check shall be relayed
back to the ICP, and the ‘Contact customer’
activity shall be completed.

The planner shall provide all necessary
information to the ICP to allow them to
quote as per ST:SD1F.

If the ICP has the correct EOC’s in place they
can determine the POC and design the
scheme under self-approval and issue the
customer with a quote for the connection
works.

When they have done this the ICP will

complete the activity ‘POC Issue — ICP
Quoted’ via CIRT.
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Action Folders Enguiry Activity Scheme Wiew Help

@ Enuiry Details - Activiies

Marne |Sletling Power Utilities

Address | Monday Site One, Monday Street One Plymouth PL2 35Y

Enquiry lm Category |CIC Generation LY - ICP Works Only Notification
Target Target Owner Completed  Days  Trar

Activity Date Changed|nitialz [rate Fiemaining
[Contact Customer [25/08/2015 | [saD [21/09/2015 [18 [
[POC Issue - ICP Quoted [3o/m12005 [ [ I
[POC Acceptance - ICP Quote Accepted 0370372016 | | [ s [
[Contact Customer (2] 1070372016 | | [ 2o [
[POC Design Submitted - ICP Design [17m3720068 [ | [ 25 [
[A.doption Ag t Received [18/0472016 | | [ [1es [
[A.doption Agreement Sent [25/0472016 | | [ im0 [
[Generate MPAN 03/05/2016 | | [ 155 [

Hotes | Details | Transfer | Complete | Expand | " Dia

rt_eqdet

ACTWITIES | ENQUIRY DETAILS | SCHEME DETAILS | NOTES |

Team : |Policy Section - Administration

Desktop

Action FEolders Enguiry  Activity Scheme Wiew Help

G Enquity Details - Activities

Mame |5lerling Power Utilities

Addless| Monday Site One. Monday Street One Plymouth PL2 35Y

Enquiry [2286888 Category [CIC Generation LV - ICP Works Only Notification
Target Target Owner Completed  Daps T
Activity Date Changed|nitials Date Femaining
[Contact Customer 2570872015 [ [SAD [21/0972015 |8 |
[POC Issue - ICP Quoted [30/11/2015 [ [saD [21/09/2015 (50 |
[POC Acceptance - ICP Quote Accepted [21/12/2015 | | [ 65 |
[Contact Customer [2) [3onz72005 [ [ [fo [
[POC Design Submitted - ICP Design 07/0/2016 [ | [ m
[Adoption Agreement Received [0470272016 [ | [ s [
[Adaption Agreement Sent [11/0272008 [ | [ [loo [
[Generate MPAN 18/02/2016 | | [ [os [
Notes | Details | Transfer | Complete | Expand | D
rt_eqdet
ACTWITIES | ENQUIRY DETAILS | SCHEME DETALS | NOTES |

Team : |P|:|Iicy Section - Administration

Desktop


file://///AVODCS01/NEWCON/CIC/WPD%20FNA%20&%20AA/2014%20NA%20%20AA%20and%202015%20FNA%20%20AA%20including%20extensions%20V2.xls

Action Eolders Enguiry Activity Scheme VWiew Help

G Enquiry Details - Activities

Marme |5l9lling Power Utilities

Address| Monday Site One, Monday Street One Plymouth PL2 35Y

Enquiry | 2286888 Category |CIC Generation LY - ICP Works Only Notification
The ICP shall notify us that the customer |
has accepted their quote by completion of y Taget  Taget Owner  Completed  Days Trans
Activity Date Changed|nitials Date  Remaining
the ‘POC Acceptance — ICP Quote Accepted’ [Contact Customer [25/08/2015 [ [SAD [2170972015 [18 |
activity via CIRT [POC Issue - ICP Quoted [30/1172m5 [ [saDp [21/0972m5 (50 [
' [POC Acceptance - ICP Quote Accepted  [21712/2015 | [SAD  [21/09/2015 [65 [
[Contact Customer [2) [28/09/2;5 [ [ [ s [
[POC Design Submitted - ICP Design [osr02ms [ [ [ o [
[Adoption Ag t Received [ozrizms [ [ [ 30 [
[Adoption Agreement Sent [osrmizms [ [ [ 3w [
[Generate MPAN femi2ms [ [ [ a0 [
Motes | Details | Transfer | Complete | Expand | " Diary
rt_eqdet
ACTIVITIES | ENQUIRY DETAILS | SCHEME DETAILS | NOTES |

Tean : |Polic_v Section - Administration Desktop

The ICP shall send the WPD planner the scheme design and design approval compliance form (ST:SD1F
Appendix B) to allow us to audit and record the results in CROWN.

When the ICP sends the design and supporting documentation, they shall also complete the ‘POC Design
Submitted — ICP Design’ activity via CIRT.

WPD planner to contact the ICP to confirm receipt of the ICP design.

‘Contact customer (2)’ activity to be completed.

Where the ICP has self-approved their POC and scheme design (parent) this needs to be recorded.

The inspection calculator window will display, allowing the recording of the ICP self-determination and self-

approval. During this stage we must also input of the ICP scheme design which will then generate any required
inspections to be performed by WPD.
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To record that the ICP has determined the
POC select ‘Point of Connection Audit
Table’ from the category LOV.

Click ‘OK’

Identify what type of scheme the ICP has
carried out self-determination of the POC
by writing a value of ‘1’ against the
appropriate activity name.

Click ‘Calculate’

Click ‘Save’.

If the ICP has self — approved their own
scheme design then using the category LOV
select ‘Approved Designer Audit Table’.

Click ‘Ok’.
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Wi oo

@ Inspection Caleulator

Please confirm the ICF for the scheme and the category for the activities that are to be inspected
Please enter the quantities of each activity as required, and pressing the calculate button will update the number of inspections required.
Click on the S ave button to save changes or the Close to exit the faorm without saving any changes.

ICP|STERLING POWER UTILIT Category |Mains % Calculate |

Inspection Inspect wigits
Activity Quantity Level M) Required  Description
LV Mains 1) Sil2 1) 0 1 Visit for each 100m of c¢
HY Wains 1] Level 3 1] 0 or each 100m of c:
Trenchless 0 Level 3 0 L} or each 50m of cat
LY Joints 0 I avel 3 n n IR Inints = 1 Visit Iminimum
LV Terminations [0 Category
HV Joints [
HV Terminations E Fin\:‘ =
Pole erection 0
Spans of d @ |CATEGORY
Final elimbing inspection 0 |EHVY Mains UG

EHV Mains O/H

Substations

EHV Substations - Plant

Mains

Services

Associated 11kY Primary Switchgear
Approved Designer Audit Table

4

& _inspection_salculator

Find | Cancel

ﬁlnspection Calculatar
Please confirm the ICP for the scheme and the category for the activities that are to be inspected
Flease enter the quantities of each activity as required, and pressing the calculate button will update the number of inspections
Click on the Save button ta save changes or the Cloze to exit the form withaut saving any changes.
\EPlSTEHLINE POWER UTILIT EategowlPoint of Connection Audit % Calculate
Inzpection Inspect  visits
Activity Quantity Lewvel 1 ) Required Description
CIC Demand LY - ICP Works Only |1 Level 1 1 1 TBA
CIC Generation LV - ICP Waorks 0 |0 Level 1 1] 0 TBA
CIC Demand HY - ICP Works Only |0 Level 1 1} 0 TBA
CIC Generation HY - ICP Works C |0 Level 1 1] 0 TBA
Save | Close |
rt_inspaction_calculator
CHTEGEr 3
Find %
CATEGDRY -
EHY Maans UG
EHV Mains D/H
Subslalions
EHV Substations - Plant
M ainz
SEIVIces
Posit of Contvection Audit Tabls
Azsociated 11KV Primay Seatchges
Approved Decigher Audit Table -
1| | » I
Fin | ok | cancel




Identify what type of scheme the ICP has
carried out self-approval of the parent/ site
scheme by writing a value of ‘1’ against the
appropriate activity name.

Click ‘Calculate’

Click ‘Save’.

'@Inspection Calculatar

Pleasze confirm the ICP for the scheme and the category for the activities that are to be inspected
Flease enter the quantities of each activity a3 required, and pressing the calculate button will update the number of
Click on the Save button ta save changes of the Close to exit the form without zaving any changes.

ICP[STERLING POWER UTILIT Categary [Approved Designer Audit T% Calculate
Inzpection Inspect  visits
Achivity Quantity Lewvel [Max] Reguired  Descriptior
|CIC Demand LY - ICP Works Only |1 |Level 1 [1 [1 |TBA
|CIC Generation LY - ICP Works O |0 |Level 1 [ 0] |TBA
|CIC Demand HY - ICP Works Only |l] |Level 1 |l] |l] |TBA
|CIC Generation HY - ICP Works C |0 |Level 1 |o |0 |TBA

nt_inspection_caloulator

Save

All appropriate categories should now be run through, populating with the ICP scheme details to generate the

onsite inspections.

See CROWN Inspection Calculator for further help.

Next it must be checked to see if the ICP design and/ or POC determination should be audited.
To do this, the ‘ICP Inspections’ activity must be accessed.

Highlight then click ‘Details’

[orCTreTa Ty [or =T | | =]
|Final Works Completed |21 272015 | | | |EE |
|Send As Commissioned Drg to Map Centre |l]?ﬂ]1 2016 | | | |?5 |
|Energization Completed |0701/2016 | | | 75 |
ICP Inspection I I N A -
Motes | Details | Transfer | Complete | Expand | " Diary
t_eqdet

+ Track
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If we are required to carry out an audit on
the POC or site design, then they shall be
shown in the list of activities.

In this example, CROWN is informing us
that an audit is required on both the POC
design and the site design.

The designs should be audited as per
ST:SD1F using the criteria set out in
Appendix B.

When the audit is complete, the result shall
be recorded in CROWN. The field shall be
populated as follows:

Inspector
e Enter your name as the inspector

Completion date
e The date the audit took place

Result
The overall outcome of the audit.

@ICP Inspections

Specify Inspection Details and whether the inspection paszed, failed or was not required. Subsequent inspections can be added o
button. Pleaze note that for the Send Inspection Report activity only ingpections that were Pazzed or Failed will be shown
Usze the dropdown lists at the top to filker Inspections List

Activity | = Inspection Result

Inzpection Completion Defect
Mumber  Activity Inspector Target Date  Date Fiesult Category
‘1 |Puinl of Connection JL«| | | j |

‘2 |Appmved Designer A;| | | ﬂ |

| | 2| | | =l|

| | 2| | | =l|

| | 2| | | =l|

\ | 2| | | =l

| | 2| | | =l|

\ | 2| | | =l

| | 2| | | =l|

\ | 2| | | =l

Add | Save | Close

n_jcp_inspections

@ICP Inspections

Specify Inzpection Details and whether the inspection passed, falled or was not required. Subsequent inzpections can b
button. Pleaze note that for the Send Inzpection Report activity only ingpections that were Pazsed or F ailed will be showr
Use the dropdown lists at the top to filter Inspections List

Activity | = Inzpection R esult
Inspection Completion Defect
Mumber  Activity Inspector Target Date  Date Fesult Category

|1 |Poinl of Connection J&,.( |—Davies, Stephen = m 21/09/201! |Passed ﬂl
|2 |Appm\red Designer AC| m | | ﬂ |
| | 2 | | =l|
| | 2| | | =l
| | 2 | | =l|
| | 2 | | =l|
| | 2 | | =l|
| | 2| | | =l|
| | 2 | | =l|
| | | | | =l|
Add | Save | Close |

rt_icp_inspections

e Pass, if all appropriate criteria of ST:SD1F Appendix B are met.
e  Fail, if any appropriate criteria of ST:SD1F Appendix B are not met.
o Where a failure occurs, the defect category shall be identified in the defect category cell.

Forms

x|

.'! Inspection has failed, Please enter a defect category
:
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3

@ICP Inspections
Specify Inzpection Detail: and whether the inzpection pazzed, failed or wasz nat required. Subsequent inspections can be added using the Add
button. Please note that for the Send Inspection Report activity anly inspections that were Passed or Falled will be shown
Llze the dropdown liztz at the top to filker Inzpections List
Activit}ll % Inspection Hesultl LI
Inspection Completion Defect
Mumber  Activity Inzpector Target Date  Date EE Cateqgary
1 Paint of Connection ik |Da\ries, Stephen 227024201 |21/09/201! |Passed - Yot
2 Approved Designer Al . IDa\ries, Stephen 227027201 |21/709/201! |Failed _=||Category 2 b s
[ o
=l |2
[ &
[ .
=] &
= =
Add | Save | Close |
rt_icp_inspections

Upon entering all of the required information, the entries shall be saved.
Click ‘Save’.

%

Flease confirm that vou wish to E-tail an [P Failure to

Faorms

Q

Tes o

For any failed activities, CROWN will ask if you want to send the failure information to the ICP.
Click ‘Yes’.

You will be asked if you would like to create
a re-inspection. Bl

0 Do you wish to create a re-inspection?
If the ICP is to change their design due to

any failures identified, and resubmit it back
to you, then ‘Yes’ should be clicked.

Forms

Tes [+0
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This will add an extra line in the activity list
ready for the result from the additional

audit to be recorded.

The audit results shall be saved as a visit in
the normal way by entering the visit
number, visit date (date of audit) and the
Inspector (your name).

Click ‘OK’

The audit is now complete and recorded.
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%ICP Inspections

Use the dropdown lists at the top to filker Inspections List

Specify Inspection D etails and whether the inspection passed, failed or was not required. Subsequent inspections can be added u
buttan. Please note that for the Send Inspection Repart activity anly inspections that were Passed ar Falled will be shawn

Act\vityl %

Inzpection Result I

Inspection Completion Diefect
Mumber  Activity Inzpector TargetDate Date Fesult Cateqgory
1 Point of Connection 4{_.||Davies, Stephen |22!l]2!2l]l 21/09/201! |Passed |
2 Approved Designer A .. rDa\ries, Stephen |22!l]2.."2l]l 217097201 |Failed _»||Category 2
3 Approved Designer A(_. |21 F09/2m Rl

| =

| &

Add | Save | Close

micp inspections

GEnter Visit Details

Please enter the number of Visits required to perform the inspections recorded on the previous fomm.
Click on the OK button to Save the changes or Cancel to Exit the form without Saving.

Visit Number

Visit Date

Inspector

I

[21709/2015

|Davies, Stephen

Previous Visits i punber  Visit Date

Inspector

1 iop_inspections




Informing the ICP of the technician responsible for the inspections

Upon populating CROWN with the ICP scheme detail, it is important that the ICP is aware of whom to inform
when they know the schedule of work for the construction stage.

The team manager should be consulted with, and it will be their decision as to who is allocated to the site for
inspections and any other non-contestable elements for the provision of the connection.

Preferably two technicians should be allocated to a site so that inspections can be covered in the event of a
technician being on leave.

The ICP should be made aware of the names and contact numbers and email addresses of the technicians
responsible for the site. The manager may want their details included for monitoring.

Inspection Draw Down

When an ICP provides a work schedule, then the technician will need to check whether any inspections are
required for the work being done by the ICP at that time; this is done using the CROWN Draw Down Tool.

To Access the Inspection Draw Down Tool

Action Eolders Enguiry Activity Scheme  Wiew Help
@Enquiw Details - Enguiry Details

Name |Persimon

Address | persimon, Bristol, Bristol. Bristol

E riquiry ,m Category ||:||: Demand HY
Select the Enquiry Details page
Type OF Communication Contact Mumber Reason Far Enguiry
| | Sl
| [ 52

Online Updat
n|ne|_p- aEs ) dress
Start Date | 30704720015 Completed Date

Sendta JMS PORS Number Raized By |Da\ries, Stephen

Rezponzible

Sl |Bagley. Brian

Owner [7111 - Swansea West

Docs | P/L Fault| Info | Load | Sermvice | Equipment|

rt_eqdet

ACTIVITIES ENGQUIRY DETAILS | SCHEME DETAILS I NOTES I

Team : |Swansea West - Construction M+R Desktop
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From the menu select ‘View’

Click ‘Inspection Drawdown’

You will be presented with the following
screen, ready for data entry.
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Action Eolders Enguiry Activity Scheme

'@Enquiw Details - Enguiry Details

Prompts
Housing Ledoger

Mame |Persimon MPARN Control Shest

Address| persimon, Bristol, Bristol, Brist Enduiry History

Enquiry | 2208706 [ EBRS

Work Instructions
Type Of Communication

Category

Contact Mumber MOC and Energisation History

| | ESQCR

| | Aszociated Enguiries

Online Updates  wyopsite Questions and Answers

' Bl \nspection Dr
Start Date [30/04/2015  Completed Date | Raise Project

Send to MG PORS Mumber|  Raised By|Davies. Stephen
Owner |[7111 - Swanzea West HBSDE'ZTL'JD'E |Bagley. Brian
Docs | Info | Load | Service | E quipment |
rt_eqdet
ACTIMITIES ENQUIRY DETAILS | SCHEME DETAILS I MOTES I

Team : |Swansea West - Construction M+R

Desktop

’@Inspection Drawdown

Pleaze confirm the ICP for the scheme and the cateqary for the activities that are to be inspected
Flease enter the quantities of each activity az required, and prezsing the calculate button will update

ICP|STERLING POWER UTILIT Category |Mains =

Temp Ingpection Qriginal Ir
Activity [Auantity Lewel Inspections Wisits Quantity R
[LV Mains | [3 | | =500 [
[HV Mains | 3 | | Efso0 |
|Trenchless | [3 | | E|I] [
[V Joints | 3 | | [SED [
|L\l' Teminations | |3 | | Eh 1] |—
[HV Jaints | [3 | | g2 i
|HY Terminations | [3 | | (S [
|Pnle erection | |3 | | E|I] |—
|Spans of conductor installation | |3 | | E“] [
|Final climbing inspection | [3 | | E|I] [

Total Completed Visits [l

Cancel

rt_inspection_dramdown




On accessing the Draw down tool you will need to:

1. Check the ICP displayed is correct.
2. Enter the ICP scheme of work into the ‘Temp Quantity’ column.
3. Click ‘Calculate’
@Inspection Draved oty
Fleaze confirm the ICP for the scheme and the categary for the activities that are to be inspected
Flease enter the quantities of each activity az required, and pressing the calculate button will update the number of inspections required.
—— ICF[STERLING POWER UTILIT Category |Mains = Calculate | 3.
Temp | respection Original  Inspections Inspections Mot
Activity _E!uantit_l,l Lewvel Ingpections Vizits Quantity  Aequired Outstanding  Complete Required
LV Mains | |3 | | i|5l]l] | 1 1] [ =
[HV Mains I 3 [ [ EJs00 [ i [0 |
[Trenchless I 3 [ [ Elo [ [] [0 |
LV Joints I 3 | | [SED] | I [0 |
[LV Terminations | 3 | | &l | I [0 |
[HV Joints | 3 | | g2 | I [0 |
[HV Terminations | 3 | | Eh | I [0 |
|Pole erection | |3 | | E“] | |0 1] [
[Spans of conductor installation | | |3 | | i|l] | [ 1] [
[Final climbing inspection I 3 [ [ Elo [ [] [0 | -
Total Cormpleted Visits |0
Cancel
rt_inspection_dramdown 2

On clicking ‘Calculate’ the Inspections required will be displayed showing how much needs to be checked out
of the full amount of the ICP work.

’@Inspection Dravedowen

Pleaze confirm the ICP for the scheme and the categary for the activities that are to be inspected
Flease enter the quantities of each activity az required, and pressing the calculate button will update the number of inspections reguired.

IcP [STERLING POWER UTILIT Categary [Mains E  Calkulate

Temp Inspection Original  Inspections Inspections Mot

Activity (uantity Lewvel Inspections Visits Quantity  Required Outstanding  Complete  Bequired

LV Mains [500 3 oo i =lso0 | I 0 | -]
[HV Mains [200 3 moo 1 Efso0 | n 0 |

[Trenchless | 3 | | Elo | [ 0 |

LV Joints B B s T Ef3 | I 0 |

|LV Terminations |2 |3 |2 I E|1I] | 1 [ |

[HV Joints | 3 | | [SF | n 0 |

[HV Terminations 2 3 F & | I 0 |

[Pole erection | E | | Elo | [T 0 |

|Spans of conductor installation | [3 | | E|l] | [ [ |

[Final climbing inspection | [3 | | Elo | o o | |

Total Complated Yizits ll]—

Cancel

rt_inspection_drawdown

When presented with the results, it is important to write them down before changing the category, as CROWN
will not save the information, and you will lose it.
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CROWN Recording of Site Inspection Results (WPD & ICP works)

When the inspection forms are returned, the information must be entered into CROWN. This task will normally

be carried out by a Team support; a separate user guide outlining this process in detail is available.

To view the guidance for the CROWN Inspection recording processes click on or navigate to
https://sharepoint.westernpower.co.uk/sites/wpd/policy/connections/Competition%20in%20Connections/I

nternal%20User%20Guides/Recording%20Inspection%20Visits%20User%20Guide%20V2.pdf

Important

Where an inspection is undertaken at SIL 1 or SIL2 DO NOT record a visit, only record a visit where a re-
inspection is being undertaken at SIL1 or SIL2.

Adding additional Inspections

Open the ICP Inspection activity

@ICF‘ Inspections

Specify Inspection Details and whether the inspection passed, failed or was not required. Subsequent inspections can be added using the Add
button. Please note that for the Send Inspection Repaort activity only ingpections that were Pazsed or Failed will be shown
Uze the dropdown ligts at the top to filker Inspections List

rt_icp_inspactions

Activity | = Inspection Fesult | |
Inspection Completion Defect
Mumber  Activity Inepector _ TagetDate Date Rezult Categomy
[18 |Services - Polarity and Lo [_||Smith, Paul = |28/08/201|27/08/201. |Passed ||
[19 [Services - Service Joints {_J[Smith. Paul 28/08/201(27/08/201. [Passed ||
|20 |Substations - FuundatmnsC |Smith, Paul 28/08/201|27/08/201. |Passed  ~||
[21 [Substations - Transformer. {_J[Smith, Paul 28/08/201|27/08/201- |Passed ||
|22 [Substations - HY Substati {_J[Smith. Paul 28/08/201|27/08/201. |Passed  ~||
|23 [Mains - HY Mains C|Smith, Paul 27/08/201|27/08/201. |Passed = ||
[24 [Mains - HV Mains . J[Smith_ Paul 27/08/201(27/08/201- |Passed ||
|25 |Mains - LV Joints C|Smith, Paul 27/08/7201|27/08/201: |Passed ||
|26 [Mains - LY Joints . [Smith. Paul 27/08/201(27/08/201. [Failed  »||Category 3
|27 [Mains - LV Temminations C|5mith, Paul |27708/201|27/087201. |[Passed ||
Add Save Close

CRCRC RO

Where an additional Inspection needs to be added, click the add button.
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https://sharepoint.westernpower.co.uk/sites/wpd/policy/connections/Competition%20in%20Connections/Internal%20User%20Guides/Recording%20Inspection%20Visits%20User%20Guide%20V2.pdf
https://sharepoint.westernpower.co.uk/sites/wpd/policy/connections/Competition%20in%20Connections/Internal%20User%20Guides/Recording%20Inspection%20Visits%20User%20Guide%20V2.pdf

Select the appropriate activity to be inspected

$EICP Inspections

button. Pleaze note that for the Send Ingpection Report activity only ingpections that were Pazsed or Failed will be shown
Usge the diopdown lists at the top to filter Inspections List

Specify Ingpection Detail: and whether the ingpection pazsed, failed or was not required. Subsequent inspections can be added using the Add

KMains - HY Mains

Mains - Trenchless

Mains - LY Joints

Mains - LY Terminations

KMains - HY Joints

Mains - HY Terminations

Mains - Pole erection

Mains - Spans of conductor installation

Jd |

nt_icp_inspections

Eind| 0K | Qancel|

Activity | = Ingpection Result | ﬂ
Inzpection Completion Defect
Murnber — Activity Inzpectar Target Date  Date Fezuilt Categony
|1B |Sewices - Polarity and Lo g,, |Smilh, Paul 28/08/2m |2?!l]3!2l]1 . |Passed ﬂ |
[19 |Services - Service Joints C |Smith, Paul 28/08/201(27/08/201. |Passed  ~||
[20 [Substations - Foundations  |[Smith. Paul 28/087201[27/08/201 [Passed  ~||
|21 |Suhstalions - TranslolmenC |Smilh, Paul 280820 |2?!l]3!2l]1 . |Passed ﬂ |
|22 [Substations - HY Substati {,_J[Smith, Paul 28/08/201(27/08/201. [Pagsed  ~||
[23 [Mains - HY Mains [Smith, Paul = [27/087201[27/08/201 [Passed  ~||
|24 [Mains - HY Mains C|Smilh, Paul
|25 [Mains - LY Joints ¢ [Smith. Paul
|2B |Mains - LV Joints E |Smilh, Paul Find| %
|27 [Mains - LV Terminations [ _||Smith. Paul
ACTIVITY -
add_| 734

sf

CROWN has now created an additional inspection

§E[ICF Inspections

Uze the dropdown liztz at the top to filker Inspections List

Specify Inzpection Details and whether the inspection passed. failed or was not required.  Subszequent inzpections can be added using the Add
button, Pleaze note that for the Send Ingpection Beport activity only ingpections that were Pazsed or Failed will be shown

t_icp_inspections

Activity | Inspection Fesul | |
Inzpection Completion Defect
Mumber  Activity Inspectar Target Date  Date Result Category
|2I] |5uhstatinns - Foundations g,, |5mith, Paul 287087201 |2?ﬂ]3!2l]1- |Passed ﬂ |
[21 [Substations - Transformer. {_[Smith. Paul 28/08/201|27/08/201 |Passed  ~||
|22 |Suhstatiuns - HY 5ubstati-C|5mith, Paul 287087201 |2?.—'l]3!2l]1- |Passed ﬂ|
[23 [Mains - HV Mains . [Smith, Paul 27/08/201(27/08/201 |Passed  ~||
[24 [Mains - HV Mains . [Smith, Paul 27/08/201[27/08/201 [Passed  ~||
[25 [Mains - LV Joints _J[Smith. Paul 27/08/201(27/08/201 |Passed ||
|26 [Mains - LY Joints ) [Smith_ Paul 27/08/201(27/08/201 |[Failed  ~||Category 3
|2? |Mains - LV Terminations C|5mith, Paul 27087201 |2?ﬂ]3!2l]1- |Passed ﬂ|
[28 [Mains - LV Mains (_Jl[Smith, Paul 27/08/201(27/08/201: |Passed  ~||
|29 [Mains - LV Joints [ |27708/201 | | =l
Add | Save | Close

SCEICAC A
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Section 4 - FAQ’s

Relevant links /

estimated number of inspection in
option 2 of my dual offer?

the CiC category.

FAQ Answer R
guides
Where are the blank report forms NEWCON > CIC > I&MR > Forms for I&RMR click here
How do | work out the estimated | Using the estimation calculator located in the
number of inspection visits required | NEWCON drive. .
. . . click here
for my option 2 quote? Follow the on screen instructions, and refer to
the operation manual.
How do | include the charge for the | Include the estimated inspection costs against .
click here

List of items on-costs

for an activity, how do i change this?

close.

Do | include ‘on costs’ for the to be zeroed
. . No — on costs must be zeroed .
inspection costs? click here
page 3
. . Select the activity to be changed — click Expand
| have used Diary instead of Trackable v ] B P .
— change the selection to trackable — save and click here

When do | complete ‘Design Approval
Requested’?

Only when the ICP has sent you their design for
approval.

This activity does not represent you requesting
their design.

On completing Design approval | do not
see the inspection calculator window
appear?

You have not completed the ‘Enter ICP
information” activity prior to attempting to
approval the design.

CROWN needs you to complete ‘Enter ICP
Information’ first so that it can base the
calculation on the ICP’s inspection level.

Reactivate design approval — complete ‘Enter
ICP information” — carry out design approval
again. You should now be presented with the
inspection calculator.
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file://///AVODCS01/NEWCON/CIC/I%20and%20MR/Forms%20for%20I&MR
file://///AVODCS01/MAJRPRJT/Policy%20LAN%20page/Policy%20Dissemination/Links%20(do%20not%20move%20or%20delete)/IMR2015/Inspection%20calculator.xltm
file://///plodcs01/crownusrg/CROWN/EC04.pdf
file://///plodcs01/crownusrg/CROWN/EC04.pdf
file://///AVODCS01/POLINFO/Policy%20LAN%20page/Policy%20Dissemination/Links%20(do%20not%20move%20or%20delete)/IMR2014/Converting%20from%20diary%20to%20trackable%20guide.pdf

1. ST:NC2M click here

A list of all user guides and manuals

associated with I&MR 2015 2. Team support I&MR user-guide  click here

3. Technician / inspectors I& MR user-guide click here
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WPD Inspection and Monitoring Regime Notice of Inspection

This is a formal notice of Inspection

Following the program of works submitted, WPD have made a site visit to carry out an Inspection in

accordance with the
Inspection Regime.

Please find attached to these document details of the inspections that have been undertaken. If you
are at Inspection Level 1 or 2 for any Activity inspected the inspections will count to a movement to

the next lower inspection level.

If you are at inspection Level 3 the successfully inspected assets will ensure that you remain at the

lowest level of inspection.

Defect Notices

The following defect notices are available in the NEWCON shared area
N:\CIC\I and MR\Forms for I& MR\Inspection notices

'EI WPD Defect Motice of an Energised Metw...
L) WPD Defect Report

'E] WPD Inspection and Menitering Regime ...
L WPD Rejection Notice

Inspection Report Forms

The following Inspection and Monitoring forms are available in the NEWCON shared area

N:\CIC\l and MR\Forms for I& MR

'E] ASSOCIATED 11KV PRIMARY SWITCHGE...
'@] EHV MAIMS OVERHEAD REPORT

'E] EHV MAINS UNDERGROUND REPORT

'E] EHV SUBSTATIONS - CIVIL REPORT

'@] EHV SUBSTATIOMS - PLAMT REPORT

'E] FINAL COMMECTIONS REPORT

'E] MAIMS SITE REPORT FORM V3

'E] SERVICE SITE REPORT FORM W3

E] SUBSTATIOMN SITE REPORT FORM V3
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Defect Category Guidance

The following Defect Category guidance documents are available in the NEWCON shared area

N:\CIC\l and MR\Forms for I& MR\Defect category guidance

@ 11kV Sub extesible circuit breaker Inspec...
'@ 11kY Distrabution Sub extesible type in G...
'EC] 11kY Distrabution Sub unit type with non...
@ 11kV Distrabution Sub unit type with RM...
'@ 33KV Sub extesible circuit breaker Inspec...

@ GEkY Sub circuit breaker inspection
'E] 132kV Sub circuit breaker inspection
L CiC Inspection LV

L CiC Inspection OH 11-33KV

TH CiC Inspection OH LV

L CiC Inspection OH MV

@ Overhead Inspection Report

'@ Quality Index 11kV Jeinting Inspection De...
@ Quality Index Cable Laying Inspection De...
'E] Quality Index Cable Laying Inspection De...

'@] Substation Acceptance Process
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APPENDIX B
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This document supersedes ST: NC2N dated October 2015 which has now been withdrawn.

APPENDIX C
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The Electricity Act 1989 as amended by the Utilities Act 2000

The Electricity (Connection Charges) Regulations 2002

The Electricity Safety Quality and Continuity Regulations 2003

Western Power Distribution (South West) plc’s Distribution Licence

Western Power Distribution (South Wales) plc’s Distribution Licence

Western Power Distribution (East Midlands) plc’s Distribution Licence

Western Power Distribution (West Midlands) plc’s Distribution Licence

Statement of Methodology and Charges for Connection to Western Power Distribution (South West)
plc’s Electricity Distribution System;

Statement of Methodology and Charges for Connection to Western Power Distribution (South Wales)
plc’s Electricity Distribution System;

Statement of Methodology and Charges for Connection to Western Power Distribution (East
Midlands) plc’s Electricity Distribution System;

Statement of Methodology and Charges for Connection to Western Power Distribution (West
Midlands) plc’s Electricity Distribution System

POL HS9 and associated STs - CDM Regulations

POL: NC2 New Connections
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